
How to Complete a Work Progress Report 
STEP 1:  Login 

 

 

 

 

 

 

 



STEP 2:  Go to Surveys 

 

 

 

 

 

 

 

 

 

 

 

 

 



STEP 3:  Find Correct Survey 

 

STEP 4:  Start Survey 

 

 

 

 

 

 



NOTE:  STAR method will be required to answer questions in the evaluation survey.  See below for tips on STAR 

method. 

 

 

 



 

 



 

 



 

TO FIND STAR METHOD INSTRUCTIONS 

 



 


