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Career Services, 1725 State Street
Suite 1140, Centennial Hall
Phone: (608) 785-8570  FAX: (608) 785-8518
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Position Description Form

The University of Wisconsin-La Crosse complies with all EEO and affirmative action regulations








          
          Current Date_______________________

Organization Name_________________________________________________________________________________

Contact Person________________________________________ Title________________________________________

Street Address ____________________________________________________________________________________

City/State/Zip______________________________________________________________________________________

Phone________________________________________ Fax________________________________________________

E-Mail Address ____________________________________________________________________________________

World Wide Web Address____________________________________________________________________________

May we provide a link from our UW-L Career Services homepage?

 FORMCHECKBOX 
Yes 
 FORMCHECKBOX 
No

INTERNSHIP POSITION
Internship Position Title: _____________________________________________________________________________

Supervisor Name/Title: ______________________________________________________________________________

Majors/Minors Preferred:  ____________________________________________________________________________

 FORMCHECKBOX 
 This is an on-going internship position;          


  FORMCHECKBOX 
 This is a one-time only internship position.

 FORMCHECKBOX 
 Special application forms are required (please enclose).            FORMCHECKBOX 
 Student must register for academic credit.
 FORMCHECKBOX 
 Internship position is for a specific student:  


Application deadline (if applicable): ________________


Student Name__________________________________Major______________________Phone___________________







 Email______________________________________________


 FORMCHECKBOX 
 Student is currently employed by your organization.  Please indicate on the position description the different/additional

     responsibilities this student will receive as an intern.

Please indicate academic semester that internship will occur:

 FORMCHECKBOX 
 Spring Semester;
 FORMCHECKBOX 
 Summer Term
 FORMCHECKBOX 
 Fall Semester;

 FORMCHECKBOX 
 Spring + Summer;
 FORMCHECKBOX 
 Summer + Fall;
 FORMCHECKBOX 
 Fall + Spring; 
  FORMCHECKBOX 
 One year or more


 FORMCHECKBOX 
 Full-time Hours

 FORMCHECKBOX 
 Unpaid internship



 FORMCHECKBOX 
 Part-time Hours

 FORMCHECKBOX 
 Paid @ __________/hr.

It is very important to both the student and to the University that the employer provides formal orientation and training. Please describe the type and amount of orientation and training the student will receive:

_________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________
How will the student be supervised and mentored?  How often?  By whom?

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________
Please let us know how students should apply for your position (if applicable):
 FORMCHECKBOX 
 Career Services collects resumes and emails them to you in one packet. 

 FORMCHECKBOX 
 Students apply directly to you with cover letter and resume via email, fax or U.S. Mail.
 FORMCHECKBOX 
 Students apply directly via your corporate website.
 FORMCHECKBOX 
 Application procedure different than listed above: (please describe)_________________________________________
________________________________________________________________________________________________

-over-

Position Description

(Complete this section or attach a detailed position description).  

*If you would like to comment on how this position might enhance the student’s professional growth, please do so.  

Return to:

Cooperative Education & Internship Program

Career Services Office

University of Wisconsin-La Crosse

1725 State Street, Suite 1140, Centennial Hall
La Crosse, WI  54601

Phone:  608/785-8570   Fax:  608/785-8518

http://www.uwlax.edu/careerservices
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Coordinators Initials





________________





For UW-L Use Only


Coordinators Initials





________________








