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Additional helpful tips: |

When a capitalized word is a hyphenated compound, capitalize both words in the title-

- (Example: Skills-Based) -

Capitalize all words of four letters or more in a title

- (Example: With is capitalized)

A new paragraph should not begin at the bottom of a page unless there is adequate space
for at least two lines of text on that page. However, the final line at the end of a paragraph
may be placed at the bottom of a page (even though this decreases the bottom margin
slightly) OR an additional line should be included and moved to the top of the next page.

In the text, al new heading or subheading should not begin at the bottom of a page unless

_there is adequate space for at least two lines of related text on that page.

A new entIy should not begin at the bottom of a page in the reference list unless the

- complete c1tat10n can ﬁt on that page

-




