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Instructions for Connecting to Library Resources from Off-
Campus  

1. Begin at the Murphy Library homepage 
(http://www.uwlax.edu/murphylibrary).  Select a database to 
search.   
 

2. You will be asked for a username and password.  
 

3. In the username box, enter the word eagle, then enter a backslash 
(\), then enter your UW-L email login (lastname.firs).  
 

4. In the password box, type your student ID or your 8 digit UW-L 
email password. 

Example: 
 

 
 

What is your email username and password? 
 

 Most UW-L email usernames follow this format: first 8 letters of your 
last name followed by a dot (.) followed by the first 4 letters of your first 
name. 

 
 Most UW-L email passwords are the last 4 digits of your student ID 

followed by your 2-digit birth month, followed by your 2-digit birth date. 
 
 
For assistance with your username or password, please contact the 
ITS Support Desk at 785-8774.  Once your UW-L email username and 
password are accurate and functional, you will be able to access 
library databases. 
 
 

 Off-Campus Access to Library Databases  
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http://www.uwlax.edu/murphylibrary


Critical Websites for ME-PD Members 
 
 

http://www.uwlax.edu/murphylibrary/distance/index.html 

http://www.uwlax.edu/murphylibrary/Learningcommunities/index.html 
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ONLINE SEARCHING: 
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These fundamental search techniques can be applied to many of the online information resources 
available through Murphy Library. For more information, please contact a reference librarian.  
 
Searching Principles:  The Big Three 
These are the most commonly used, basic search techniques necessary for effective searching.   

 
ο Phrases: When you need to make sure that two or more words are adjacent to each other. 
 
ο Boolean Operators / Connectors: Using words or symbols between your search terms to specify 

how those terms will be processed together. Includes AND, OR, and NOT. 
 
ο AND finds only items that contain both of the search terms (limits results) 
ο OR finds items that contain either one of the search terms (expands results) 
ο NOT eliminates items that contain that term (limits results) 

Example: zeppelin not led 
 
Use parentheses when combining connectors. 
Example: (ethics or morals) and medicine 
 

ο Wildcards / Truncation: Using a symbol to replace a letter or group of letters. Allows you to 
search for many variations of a word at one time. 
Example: ethic* finds ethic, ethics, ethical, and ethically 

 
Specifics:  Applying the Principles 
 

PRINCIPLES & SPECIFICS 
University of Wisconsin - La Crosse                                                                                     http://www.uwlax.edu/MurphyLibrary    

  
PHRASES 

WILDCARDS/ 
TRUNCATION 

 
AND 

 
NOT 

 
OR 

Library Catalog 
• Keyword Search 
• Boolean Search 
• Author/Title/Subject 

Heading Searches 
• Advanced Search 

 
Quotes " " 
Quotes " " 
Automatic  
(beginning of headings) 
menu choice 

 
? 
? 
Automatic 
 
? 

 
+ 
and 
N/A 
 
menu 

 
! 
not 
N/A 
 
menu 

 
default 
or 
N/A 
 
menu 

EBSCOhost databases like 
ERIC, Professional Development 
Collections and Academic 
Search Premier  

Automatic ? (single character) 
* (many characters) 

and not or 

CCQQ  RReesseeaarrcchheerr  Quotes " " 
? (single character) 
* (many characters) automatic not or 

FirstSearch databases like 
Dissertation Abstracts 

Quotes " " # (single character) 
* (many characters) 

and not or 

Proquest Databases like 
Newspapers (ProQuest) 

2 words: Automatic 
3+ words: Quotes " "  

? (single character) 
* (many characters) 

and and not or 

Google Quotes " " N/A + - OR 

http://www.uwlax.edu/MurphyLibrary


                  How do I know if Murphy Library has access to a specific magazine or journal 
in any format—whether online through a database, in paper, in microfilm, 
etc.? 
 

 
 

 Use the Periodicals Locator, which identifies where you can find periodicals in 
the library, in databases available to UW-L students, and in other libraries in La 
Crosse. 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 The example below shows that the Journal of Educational Research is available 

in 4 different locations, including two different databases and two places within 
Murphy Library. The display shows which years are available in which locations. 

 
 
 
 

 

 
 
 
 

Finding Specific Periodicals 
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What is GetTeXt? 
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What is GetTeXt? 
 

 GetTeXt is a system that connects many of the library’s 200+ databases 
using the Periodicals Locator (see previous page) to find articles. 

 
Where do I find GetTeXt? 
 

 It shows up as an orange (usually) button in your search results. 
  

What does GetTeXt do? 
 

1. If the article is available full text in another database (other than the one you 
are currently using) it will find the article and try to link you to it. 
 

 
2. If the article is available somewhere in paper or microfilm in Murphy Library, it 

will tell you and provide a link to the library catalog where you can learn 
more. 
 

3. If the article is not available electronically or in paper, GetTeXt provides a link 
to the Interlibrary Loan form, and automatically fills in the form. 
 
 

4. GetTeXt also provides links to other help resources 
a. Citation generator 
b. Direct link to periodicals librarian 
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Guide to Research at a Distance 
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Step 1: Determine which libraries are in your area. 
 
Often, the fastest route to library materials is the public or university library in your area. 
Make sure you are aware of these important local resources. As an enrolled student at 
UW-L you are eligible to use the facilities and their resources of all UW-System libraries.  
Use the online guide to find Other Libraries in your area and a 
Map of All 26 UW System Schools. 
 
 
Step 2. Find articles available to view, print, etc. online. 
 
Consult the "Finding Articles" links on the Resources for Distance Learners Page. This 
will lead you to off-campus access to information databases, many of which contain full 
text articles. 
 
Remember, Murphy Library subscribes to many full text databases. If a magazine or 
journal is not available full text in one database, it might be in another. The way to find 
out if a magazine or journal is available in a full text database (or on the library shelves) is 
to type the name of the magazine or journal into the Periodicals Locator.  
  
 
Step 3. Find books, videos, etc. 
 
Search the Library Catalog for books, videos, etc. 
 
You can log in to the Library Catalog and check  
the status of your requests, renew materials,  
etc. from home. 
 
 
Do not just limit yourself to holdings within Murphy Library. Make sure you search other 
UW-System libraries at the same time, using the Other Libraries area of the Murphy 
Catalog. Instructions are as follows: 
 

1. Select Other Libraries from the buttons  
near the top of the Library Catalog. 
  

2. Then, select ALL UB Libraries. 
 

3. If you find an interesting title, you 
can order it using Interlibrary Loan. 
Books will be delivered to your home. 
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Step 4. Request materials from local libraries
 
If you found materials that are not available online, try one of the following for fastest results:
 

 Contact your local public library or college library, and look for the materials there. 
 

 Ask your local public library about their interlibrary loan service. Use this for books, 
articles, videos, etc. that are not available in Murphy Library. It may be more convenient 
and faster than going through Murphy Library's interlibrary loan service. 

  
 
Step 5. Request materials from Murphy Library  
 
If you were not able to find the materials you need online or at a local library, you may 
request them from Murphy Library. Details are available at the Delivering Materials to 
Distance Learners website, including the Delivery Request Form (ILLiad). 
  
 
Step 6. Request research assistance  
 
A number of resources are available to help you with your research. Most are 
available on the Resources for Distance Learners web page. In addition, remember 
to use the reference services at your local library or local college. Most libraries offer 
free walk-up or telephone reference service. 
 
Murphy Library Reference Desk: 
 

Phone:   608 785-8508  or (800) 881-4454 
Email:     refemail@uwlax.edu 

  
 

Getting Started: Research at a Distance Continued 

 Find this guide with live links at: 
http://www.uwlax.edu/murphylibrary/distance/distanceguide.html  
 

 Find the Murphy Library Distance Learning Resources web page at: 
http://www.uwlax.edu/murphylibrary/distance/  
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1. Connect to Murphy Library’s web pages. 
 
  
 
 

 
 
 

2. Find the link to Article Databases  
“by subject” and explore the 
Education Subject Resources page. 

 
 
 
 
 

3. Connect to an EBSCOHost database such as ERIC 
(The exercises below are designed for ERIC but can be used with little 
modification for any EBSCOhost database. Make sure to use the ADVANCED 
SEARCH for these exercises.) 

 
 
 
 
 
 
 
 
 

What kind of articles did you find?  How many?  Are any of them available to read on the 
screen?  Are some of them available at Murphy Library?  

 Murphy Library 
Reference: 785-8508 

EBSCOHost Search 
Techniques 

Conduct a very simple search just to get the feel of the 
database. Enter a word or two, and click the Search button. 



4. Use the connector "AND" to get fewer results. 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 

5. Use the connector "OR" to get more results. 
 
 
 
 
 
 
 
 
 

 

Did you get too many articles? Too few?  If you found too many, try adding a third "and" 
phrase. The more you “and,” the fewer results you get. 

Examples: 

"OR" allows you to use synonyms to find more articles.  Did you find too many articles with 
your "or" search?  How else can you find synonyms to use? 
 

Examples: 

1. Start a new search, using the Advanced Search. 
Do a simple search for a single word or phrase (or 
use the same one as in exercise four). 
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6. Combine OR and AND. 
 
 
 
 
 
 
 
 
 Examples 
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7. Use TRUNCATION. 
 
 
 
 
 
 
 

Examples  
 

 
 

 
 
 

Were your results what you expected?  What happens if you put the truncation 
symbol too far forward in a word?  Too far back? What problems can truncation cause?



8. Limit to ERIC Journals.  
(Note: if you are searching a database other than ERIC, instead of limiting to journals, find a limiter that 
makes sense for your specific search.) 
 
 

 
 
 
 
 
 
 

 
1. Start a new search. 
2. Enter a search term or two. Do NOT run the search yet. 
3. Scroll down to the Limit your results area. 
4. Select Journal Articles. 

 
 
 
 
 
 
 
 
 
 
 

You can always add or remove search 
limiters by selecting Search Options on the 
right side of the screen. 
 

Take a look at some of your results.  Can you see that they are articles in journals?
What are some other meaningful ways in which you can limit your searches?   
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8. Email citations and abstracts to yourself. 
 
 

Murphy Library Spring, 2009 Page 12 

 
 

 
 
 
 
 

 
 
 

9. Check the Periodicals Holdings Search to find out in 
which database a specific periodical is located 
 
 

 
 

3. Explore some of the options in the Folder area. If you create an account 
with EBSCOhost, you can save items in your Folder indefinitely. 

1. At the Results List, add an article or two 
to your folder. 

3.     Enter the name of a periodical (not an 
article, not a subject, not an author). 

1. Go to the Murphy Library home page. 

2. Click on the Folder link at the top of the screen  
 

2.   Click on the Periodicals Locator tab. 
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