SAMPLE POSITION DESCRIPTION

Internship Site:

Internship Supervisor:

TITLE:  Alternative Education Coordinator-Intern

OPEN TO THE FOLLOWING MAJORS:  All Liberal Studies
Major responsibilities and goals: Assist in maintaining a positive classroom atmosphere.  Assist in tutoring students and monitoring the students behavior in and out of the classroom.  Keep and maintain records on students’ behaviors, academic progress and etc.  Meet weekly with staff to discuss and share information and observations of students.  Work with other staff to plan and implement new student programs in various areas.  Other duties as assigned by immediate supervisor.

Student will receive CPR/First Aid Training, CPI Training, Blood Borne Pathogen Training as well as training on how to best work with the adolescents receiving our services.

Time commitment, compensation and advancement opportunities:  Position is part-time, hours negotiable.  Wages:  unpaid position with training opportunities available.

