
Template of Reviewer Results Memo (Economics)
To:
Employee


Title


Department: Economics
From:
 Department Chair or PRT Committee Chair
RE:    
Individual Development Plan (IDP) review and planning

Date:  XX/XX/XX
Body of Memo will address:

· Review of  prior year goals and outcomes
· Establish career goals and reviewer expectations

All Instructional Academic Staff in Economics are reviewed by the department PRT Committee.  All relevant materials are placed in Digital Measures and are due on May 31.  The file is reviewed by the PRT Committee early in the fall semester according to departmental by-laws.  Immediately following the first semester of teaching, IAS will also be reviewed by the PRT Committee.
All IAS are evaluated in the following area:
Teaching (Instruction and Evaluation of Students)
· Comply with department, college and university guidelines and standards for syllabi, homework assignments, exams
and handouts
· Maintain regularly scheduled office hours in order to advise and assist students in course work
Most (and all 100% appointment) IAS will be expected to meet the CBA Criteria and Policies for Classification of Faculty Academic Qualifications and Sufficiency. IAS will be reviewed in the following areas when applicable:  

Scholarship and Professional Development
· Includes activities stated in the CBA Criteria for professionally qualified and participating or supporting members

· Includes activities related to assessment development

· Revising or developing learning objectives
· Revising or developing assessment tasks or rubrics

· Continuous improvement based on assessment result
Service

· Provide Academic Advising to assigned students

· Service (Department, college, university, community)

Required Statement

We have met and reviewed the outcomes (results) from the previous review year and have discussed and planned for the next review year.

_____________________________



________________________________

Employee Signature/Date





Supervisor Signature/Date

(Signature does not necessarily indicate agreement of IDP results but simply that the items were reviewed)
