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English 413                                           Writing Portfolio                                 Fall  2008 

INSTRUCTOR 
Dr. Terry Beck    
                     425K  CWH   785-8300       beck.terr@uwlax.edu   

                     S3368A Haugrud Ridge Road,  LaFarge, WI 54639    608-625-4520 
 

TEXTS                                               
 Williams, The Non-Designers Design & Type Books, 3rd   (or 2nd)                     [Individually Purchased] 

 Williams, The PC is Not a Typewriter                                                [Available in D2L Content section] 

 D2L course site [https://uwlax.courses.wisconsin.edu/] 

 Kimball, The Web Portfolio Guide                                                     [Available in the Textbook Library]  

 The Web Standards Curriculum  http://dev.opera.com/articles/view/1-introduction-to-the-web-standards-cur/#toc 

 Robins, Learning Web Design                                    [Individually purchased, highly recommended] 
 

SOFTWARE   

 You must choose which web editor to use (see Task #8).  [Please note the hyperlinks in this document.] 

 Select Survey site (see Course Activities #5 & #6 below):    
                     https://secure.uwlax.edu/surveys/LoginActiveDirectory.aspx?SurveyID=1224  

 You may want to do tutorials such as Professor Teaches How to Create Web Pages & Graphics 5 
 

COURSE GOALS 
1. understand the nature and value of a portfolio                                   

2. develop a high quality electronic portfolio 

3. use exploratory writing to develop your understandings 

4. develop and extend your capacity for reflection 
 

COURSE ACTIVITIES & REQUIREMENTS 
1. Participation & Engagement  Participate in all course activities, engaging their intention & spirit and 

using them to help you master the course goals. 

2. Exploratory Writing   Exploratory writing is attempting to articulate understandings and feelings 

(without concern for transactional conventions):  a core aspect of learning.  You should do exploratory 

writing about both the reading you do about constructing portfolios and the construction tasks.  (Use the 

“Portfolio Preparation Tasks” (at the end of this document) to structure your work.)  In addition, do at least 

1 reflective entry per week (created opposite the entry being reflected on if not done digitally).  See “A 

Note on Reflection.” 

Part of your Exploratory writing is a Working Portfolio:   a collection of digital copies of all artifacts you 

might include in the presentation portfolio.  You may want to put this on your UWL U-Drive.  (Go to 

http://www.uwlax.edu/itssupport/onlinehelp/udrive.htm if you don’t have U-Drive space set up.)  And you 

may want to carry it to class on a flash drive. 

3. D2L    Read all entries on our D2L site at least once a week and write all assigned entries, posting them by 

the due date.   

4. Presentation Portfolio   In a digital format, create a professional best works portfolio (posted at 

https://protected.acadweb.uwlax.edu/Portfolios/CLS/ENG/ .  

5. A polished essay about your composing process (at least 500 words).  The essay should be posted on 

a Select Survey website (question #11), where you should also complete the demographic questions 

For 3-credit students 
6. Outcomes Essays   At the Select Survey website, and write 3 short essays about your understanding 

of and accomplishments with the program outcomes (questions #1 - #10): 

 one on the outcome which is your greatest strength as a writer, 

 one on the outcome which is your greatest weakness as a writer, 

 one on the outcome about which you understand the least.   

These should be carefully composed and edited—and very succinct:  300 to 700 words (which means 

very concrete and specific, without long-winded introductions and conclusions).   

Disability Access:  If you have a 

condition or situation that will make any 

of this work difficult for you, please talk 

to me about it.  We will find ways to 

accommodate your needs. 

http://www.amazon.com/Non-Designers-Design-Type-Books-Deluxe/dp/0321534050/ref=sr_1_1?ie=UTF8&s=books&qid=1219494736&sr=8-1
http://www.amazon.com/Non-Designers-Design-Book-Robin-Williams/dp/0321193857/ref=sr_1_3?ie=UTF8&s=books&qid=1219494851&sr=8-3
http://www.amazon.com/Pc-Not-Typewriter-Robin-Williams/dp/0938151495/ref=pd_sim_b_5
https://uwlax.courses.wisconsin.edu/
http://dev.opera.com/articles/view/1-introduction-to-the-web-standards-cur/#toc
http://dev.opera.com/articles/view/1-introduction-to-the-web-standards-cur/#toc
http://www.amazon.com/Learning-Web-Design-Beginners-StyleSheets/dp/0596527527/ref=sr_1_1?ie=UTF8&s=books&qid=1222697713&sr=8-1
https://secure.uwlax.edu/surveys/LoginActiveDirectory.aspx?SurveyID=1224
http://www.amazon.com/Professor-Teaches-Create-Pages-Graphics/dp/B000FFT330/ref=sr_1_3?ie=UTF8&s=software&qid=1212593547&sr=8-3
http://www.uwlax.edu/itssupport/onlinehelp/udrive.htm
https://protected.acadweb.uwlax.edu/Portfolios/CLS/ENG/
https://secure.uwlax.edu/surveys/TakeSurvey.aspx?SurveyID=llKJ5933
https://secure.uwlax.edu/surveys/TakeSurvey.aspx?SurveyID=llKJ5933
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7. A polished essay reflecting on your development as a writer while you were a student at UW-L.  

This should be a well-written, engaging essay:  the best writing you are capable of.  Please consider 

possibilities for focus and structure—probably the least interesting approach is to simply tell the story 

of your undergraduate writing experiences.  You should have some focus on your invention processes 

as well as on writing concepts and techniques particularly important to you.  This essay should be 

included, in its own section, in your portfolio. 

GRADING    
  To earn an “A” in the course, you must have an “A-” on all requirements.   Otherwise your final grade will be 

calculated with the presentation portfolio counting for 40%, outcome essays counting 25%,  exploratory 

writing counting for 20%, and D2L activity counting for 15%.   

Explanations 
Participation 
You must participate in class meetings and respond to others on D2L as part of the effort consolidate your 

understanding.  This is an approach known as social construction of knowledge and is a fundamental aspect of 

the course.   

Exploratory Writing  
Use exploratory writing to construct your understanding of how to create, develop, and refine your electronic 

portfolio.  You should be writing about the readings and your efforts to create a portfolio—your efforts 

structured, in part, by the “Portfolio Preparation Tasks.”   Be sure to date and label all entries.  You should 

assume that exploratory writing (i.e., “writing-to-learn” or writing in which only the content and purpose 

matter—not the rhetoric or the structure or the style or the conventions) is the most important way to facilitate 

your understanding and construction.  Since exploratory writing is arhetorical ( written for you, not for others), 

there are no constraints on it—spelling, punctuation, grammar, sentence structure, paragraphing:  none of that 

matters.  In fact, most of those rhetorical concerns are a waste of time in exploratory writing. 

You may keep your exploratory writing materials in a word processing file or on paper.  Remember to write 

weekly reflections on your exploratory work, using either a software reflection tool (such as Word’s 

“Reviewing” tool) or simply a reflection juxtaposed to an entry.  This work (NOT including the Working 

Portfolio) must be submitted at the end of the course—either as an e-mail attachment or on paper. 

D2l Posting Topics     
1. Browse through portfolios constructed by previous 413 students and write a reflection of at least 250 

words.  In class, September/3. 

2. Analyze and report on your experiences (or lack of experience) with creating hypertext documents and 

sites and your experiences with hypertext programs such as FrontPage, SharePoint Designer, 

DreamWeaver, Nvu, KompoZer, etc.   Due by noon, September 8th . 

3. Define the primary intended audience for your portfolio and give some analysis of that audience’s needs, 

knowledge, and attitudes (about your portfolio).  Due by noon, September 10th. 

4. Indicate which web editing program you intend to use and briefly discuss how you intend to become 

familiar with it.  Due by noon, September 24th. 

5. Post a polished draft of an introduction for one of your portfolio artifacts. (We’ll analyze these drafts to 

define the qualities of a good introduction.)  Due by noon, September 17th . 

6. Post one report each week on your progress with the 8 “Portfolio Preparation Tasks”:  what tasks are 

accomplished?  How much revising and editing do you have to do before all artifacts are in their “final” 

forms?  What are the results of your various analyses?  Due by noon, 9/24, 10/22, 11/25. 

7. Write a critique of the graphic design of two other classmates’ portfolios.  Due October 22nd 

8. Write an analysis of the responses you got on your user tests.   Due December 1st  

9. There may be other specific topics announced as the class develops.   

D2L Guidelines 

1. All entries should be transactional:  informal but with a clear structure and adequate development, the 

prose edited for clarity, efficiency, and reader engagement.  The purpose is to move from your 

exploratory work to an articulation of your understandings for other members of the class.  Or to put 

it another way, the purpose is to write a meaningful reflection.  (See “A Note on Reflection” below.) 

2. Entries should be long enough to develop your purpose (probably at least 150 words).   

http://acadweb.uwlax.edu/portfolios/cls/eng/
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3. Entries will be evaluated on a scale of 1 to 5, with 5 the highest.  (You may revise an entry if you are not 

satisfied with your evaluation.) 

4. Responses to other student’s entries are worth up to 3 points, scored according to the quality of analysis 

and feedback in the response.  (Vague comments—such as “Nice job!”—are not worth any points.) 

5. For an “A” on D2L (this does NOT include the outcome essay scores, even though they are also on the 

D2L grade book), you must have at least 55 points, for a “B,” at least 50, for a “C,” at least 45. (There are 

5 points for each of the 9 required entries, and up to 15 for feedback to class members.) On other required 

D2L postings, you must also score at least 95% for an “A,” at least 85% for a “B,” at least 75% for a “C.” 
 

 

 

 

 

 

 

 
 

Portfolio Contents  
Since you are to create a professional portfolio, you must establish your intended audience(s).  

Secondary audiences include the English Department Writing Committee, who will view it as a means of 

program assessment, and me, who will assess it for its rhetorical qualities, including the graphic design. 

1. On your home page, you should clearly indicate the rhetorical context of your portfolio: explain the 

portfolio’s purpose(s), the contexts in which it will be used, and the intended audience.  (You may, of 

course, include any other introductory remarks you wish to make.) 

2. The contents of the portfolio should be appropriate to its purposes and audience, but will probably contain 

examples of your best work done as a student at UW-L. 

3. All pieces included should be in their best possible form—not necessarily the form in which they were 

submitted for a class (or another project). 

4. Each piece should have an introduction which addresses, minimally, the context in which the piece was 

written and the rhetorical aspects of the text.  The introduction may also explicate the process of creating 

the piece, or the strategies employed; or it may present a critique (of the social, moral, political, 

educational dimensions of the purpose and content); or it may give a metaphorical account of the writing.  

5. You should have a link back to the Eng 413 portfolio page (providing easy navigation for the Writing 

Committee) and your development-as-a-writer essay (if you’re taking the class for 3 credits).    
 

Outcomes Survey Essays 
The on-line survey format is being used to keep your essays on the program outcomes (the elements of 

understanding and the skills of an accomplished university writing student) together in one place and 

available to members of the English Department Writing Committee who will, at a future time, review 

what you write as part of their program assessment.  Since your audience is composed of the faculty of 

your major (or minor), you should treat these essays as not only transactional situations but also as 

situations in which to display your very best writing abilities.   
My criteria for evaluating your essays are the standard transactional criteria: 

 focus 

 structure 

 development                                     • the quality & integration of the rhetorical strategies 

 prose style                                              embedded in these features 

 conventions (primarily spelling, punctuation, syntax and grammar since formatting options are 

quite limited) 

Each response/essay will be evaluated and the score posted on the D2L grade book (with revision an 

option).  The following scale will be used in determining your grade for this requirement 

   A=100-94          A/B=93-90             B=89-85            B/C=84-81           C=80-74                D=73-65 
 

 

A Note on Reflection: When writing a reflection, you are not simply writing a narrative of what you did.  

Instead, you are trying to make sense out of or discover the meanings of your experience.  You might start 

with a brief description of the experience—for the act of describing may actually help clarify the 

experience.  But your primary purpose should be to interrogate that experience in order to better understand 

it.  Thus, a reflection may pose questions; or it may associate this experience with other experiences; or it 

may articulate the feelings and/or concepts embedded in the experience; or it may search for patterns in 

the experience.  Often a reflection attempts to articulate the implications for subsequent actions. 
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Here are the outcomes (also available @ http://www.uwlax.edu/english/rhetoricandwriting/): 
1. Select and modify writing strategies for different discourse communities  
2. Understand and use stylistic and genre conventions  
3. Apply invention/writing-to-learn techniques and recursive composing processes  
4. Write collaboratively (co-authoring, giving and using feedback, etc.)  
5. Integrate appropriate sources using primary and secondary research methods  
6. Demonstrate competence in fundamental areas of writing (e.g., focus, organization, 

development, voice/tone, prose style, editing)  
7. Perform rhetorical analysis and critique of a variety of texts  
8. Understand the dynamic role of language in culture, history, and society  
9. Engage in disciplinary conversations, drawing on knowledge of rhetoric and composition studies  
10. Demonstrate knowledge of rhetorical traditions from classical times to present 

 

Portfolio Preparation Tasks (from Miles Kimball’s The Web Portfolio Guide) 

Task #1:  Create a List of Artifacts.  Make an organized list of artifacts included in your working 

portfolio.  (A “working portfolio” is simply a folder of files—pieces of writing or other works—that 

you may include in your portfolio:  a compilation of materials which may be used.)  Organize your 

list in the same order the artifacts appear in the working portfolio itself (For context and ideas, see p. 

43 in TWPG).  Note: while there is a sequence to Tasks #1 - #7, you may take on #8 at any time. 
 

Task #2:  Study Graphic & Web Design:  Secure and study the two texts by Robin Williams: 

The Non-Designer’s Design and Type Books (or The Non-Designer’s Design Book) and The PC is not a 

Typewriter (available as pdf files in the D2L “Content”) and the design principles summaries (also in 

D2L “Content”). 
 

Task #3:  Analyze Purposes and Goals.  Your primary assigned purpose is to present a best 

works, professional portfolio, drawing on work you’ve done as an undergraduate, although the work 

may or may not have been generated by academic courses.  You may have additional purposes.  You 

must articulate your own goals. (For context and ideas, see p. 46 in TWPG.) 
 

Task #4:  Analyze Audiences.  Be specific about who your primary audiences may be and what 

their needs, knowledge (about you and the context), attitudes, and expectations are.  Also analyze 

the secondary audience:  the members of the UW-L English Department Writing Committee. (p. 48 in 

TWPG.) 
 

Task #5:  Assess Artifacts.   In your course exploratory writing, assess the artifacts in your 

working portfolio so you can decide what to include, exclude, or revise.  (pp. 49 - 50 in TWPG.) 
 

Task #6:  Create a Revision List.  In your course exploratory writing, create a prioritized revision 

list of the contents of your web portfolio.  1. Rank your contents.  2 List revision work to be done for 

each artifact.  3. Prioritize the revision tasks you listed.  (p. 51 in TWPG.) 
 

Task #7: Analyze the Context of Artifacts.  For each artifact you’ve chosen to include, write a 

few sentences (or phrases) answering each of these questions:                          (p. 52 in TWPG.) 

 What was the context of this artifact? 

 If the artifact was created for a course assignment, what skills were you supposed to 

demonstrate in creating it? 

 How did you feel about the artifact when you started creating it, as you were creating it, and 

after you completed it? 

 What problems did you encounter in creating the artifact?  How did you overcome them? 

 What does this work show about you and your capabilities? 

 What did completing this work teach you about yourself and your field of study or profession?  

 
 
 
 
 

Important:  these are suggestions on how to do a thorough job.  You should probably not include the results of 
these tasks in the finished portfolio—except that you may (or may not) include answers to Task #7 in an introduction 
to an “artifact.”  (Note: it’s not a good idea, in your portfolio itself, to refer to your writings—or other entries, such as 
photographs—as “artifacts.”  Instead, identify them by genre: for example, an editorial, a film review, a character 

portrait, a review of scholarship, a news release, a feasibility study, a lab report.  

http://www.uwlax.edu/english/rhetoricandwriting/
http://www.amazon.com/Non-Designers-Design-Type-Books-Deluxe/dp/0321534050/ref=pd_bbs_sr_1?ie=UTF8&s=books&qid=1212524824&sr=8-1
http://www.amazon.com/Non-Designers-Design-Book-Robin-Williams/dp/0321534042/ref=pd_bbs_4?ie=UTF8&s=books&qid=1212524929&sr=8-4
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Task #8: Decide on a web editor.  You may use any web editor you wish.  A favorite of 

professionals is Adobe DreamWeaver, which you may purchase from WISC Software.  Or because it is 

the default program on the UW-L server and provided with UW-L technical support, you may wish 

to use Microsoft SharePoint Designer (also available from WISC Software:  SharePoint Designer is 

supported by UW-L TLC and UW-L ITS.) There are many other less expensive programs available.  

However, if you don’t wish to spend any money on a program but want to be able to work on your 

portfolio while not connected to the UW-L server, I’d suggest using KompoZer or Nvu.  These are 

open-source, freeware.  KompoZer and Nvu are virtually the same, although KompoZer continues to 

be under development.  Nvu is available on the UWL server under “Start/Course 

Menus/English/English 413.” (Task #8 is not one of Kimball’s tasks in TWPG).  

 

Course Deadlines 

Activity Deadline √ 

Portfolio Preparation Task #1 9/10  

Portfolio Preparation Task #2 10/1 (& on-going)  

Portfolio Preparation Task #3 9/17  

Portfolio Preparation Task #4 9/10  

Portfolio Preparation Task #5 10/1  

Portfolio Preparation Task #6 10/1  

Portfolio Preparation Task #7 10/8  

Portfolio Preparation Task #8 9/24  

Reflection on Tasks/ D2L entry: Progress Report #1 9/24  

Reflection on Tasks/ D2L entry: Progress Report #2 10/22  

Reflection on Tasks/ D2L entry: Progress Report #3 11/25  

D2L reflection on portfolios by previous students 9/3  

D2L entry on previous experiences with web editors 9/8  

D2L entry on intended audience 9/10  

D2L entry on choice of web editor 9/24  

D2L entry on introduction to an artifact (draft) 9/17  

Portfolio initially published 10/15  

D2L entry on analysis of user tests 12/1  

D2L entry: Graphics Critique 10/22  

Outcomes Essay: Greatest Strengths (polished draftɂ3-credit) 9/24  

Outcomes Essay: Greatest Weakness (polished draftɂ3-credit) 10/8  

Outcomes Essay: Least Understood (polished draftɂ3-credit) 10/22  

Composing Process Description (polished draft) 11/5  

Development-as-a-Writer essay (polished draftɂ3-credit) 11  

Portfolio finished 19  

Outcomes & Composing Process essays revised 12/8  

Exploratory writing submitted 12/12  

 

You may, of course, complete any of these activities before the deadline.  And it’s especially a 

good idea to get your portfolio “published” as soon as you can:  publishing simply means saving 

it to the online (where it’s visible to others).  You can “re-publish” any time you wish, for even 

the smallest matter (e.g., you notice a comma is missing, so you publish it again). 

http://wiscsoftware.wisc.edu/wisc/school.asp?institution=1025
http://www.uwlax.edu/student/tlc/
http://www.uwlax.edu/itssupport/index.aspx
http://kompozer.sourceforge.net/
http://www.nvu.com/

