LX 140 Instructions for Proposers
Use form LX 140 to:

· a) Submit documentation for an existing course that has not yet been approved as a general education course, to be considered as a general education course for the very first time, or
· b) Submit documentation necessary to reflect substantive changes made within a previously approved general education course that reflect the current general education student learning outcomes and assessment requirements, or
· c) Submit documentation necessary to reflect other substantive changes made within a previously approved general education course.

Proposers should refer to the following when writing their proposals, all available on the General Education Website:
·  “LX 140 Glossary of Helpful Terminology” to express your proposal using proper terms and commonly-accepted definitions
· “Student Learning Outcomes” (11/09)
· “General Education and the Inquiry-Based Approach”
Please submit twenty (20) paper copies (and one (1) electronic copy, signatures not required) of the following materials to the Chair of the General Education Committee (see Faculty Senate Website for the name of current Chair) at least two weeks prior to a regularly scheduled meeting:

· LX 139 and LX 138C as submitted to UCC, and
· The minutes of UCC from the meetings addressing the course, and
· The completed LX 140 with the appropriate signatures, with the original on green paper. 
The Process:

a) The Chair of the General Education Committee schedules a ‘first reading’ of the proposal by the General Education Committee, for the earliest possible meeting.

b) The Chair of the General Education Committee will contact the proposer(s) and invite them to be present at the meeting to provide an overview of the proposal and to answer questions.

c) The Chair of the General Education Committee notifies all department chairpersons and program directors.
d) The General Education Committee reviews the proposal as it pertains to the General Education Student Learning Outcomes.  

· The proposal may or may not be approved after the first reading.  Revisions may be requested.  When the proposer(s) are ready to present their revisions, the scheduling, presentation, and review process described above would be repeated for a ‘second reading.’  
e) If / when the General Education Committee approves the proposal, the Chair of the General Education Committee will forward its recommendation to Records and Registration, along with a copy of the signed proposal documents.

