Process:
Each Form A is initially reviewed by two GEAC members.  The reviewers are randomly chosen from GEAC except that no reviewer will be a member of the department that submitted the form under review.  Each reviewer must either ‘accept’ or ‘deny’ the form.   The possible results of this initial review are that
· Both reviewers deny.  GEAC denies the form and notice is sent to the submitter along with reviewers comments.
· Both reviewers accept.  GEAC accepts the form and notice is sent to the submitter along with reviewers comments.
· One reviewer accepts and one reviewer denies.  The form is then reviewed by all other GEAC members.  The majority action is determined and notice is sent to the submitter along with reviewers comments.

Criteria:
1. The assessment task must
a. Assess the criteria of the SLO
b. Be clearly written and understandable

2. The rubric must
a. Be aligned with the assessment task
b. Ensure a consistent interpretation by multiple evaluators
c. Demonstrate that the same criteria are assessed at every performance level
d. Not have gaps that make it difficult to fit some students into a category
e. Have performance levels which are measurable
f. Evaluate individual student performance

3. Previous year’s comments have been addressed if the same SLO or task was used






