
CST 110 with Terry Smith

Informative Speech assignment guidelines
You will formally deliver an Informative Speech 5 minutes in length to the class. You will choose your own speech topic, but that topic must be appropriate for the audience, the time limit and the assignment. 

This speech will be worth 100 points and you will be graded in the areas of outlining the speech, creating a bibliography, establishing credibility, speech organization and the manner in which you deliver the information to your audience. Please see the “Informative Speech Rubric” document that is posted in the Content area of D2L to see the specific point breakdown. 
Use the attached checklist to ensure that you are keeping all of the concepts and ideas in mind while preparing for your Informative Speech.
Speech Checklist
Specific Purpose __________________________________________________________

(Tip:  to do what - to whom - about what) 

YES
 NO

(   )
(   )
Is the Specific Purpose written as a full infinitive phrase?
(   )
(   )
Does the Specific Purpose indicate precisely what I plan to accomplish


 in the speech?
(   )
(   )
Does the Specific Purpose include a reference to the audience?
(   )
(   )
Does the Specific Purpose deal with a non-trivial subject?
(   )
(   )
Is the Specific Purpose limited to one distinct idea?
How Will (Could) This Information be of use to the Audience 
____________________________________________________________________

____________________________________________________________________

____________________________________________________________________ 
Main Point Checklist
(What do you want to say about your topic)

(Tip:  Use complete sentences - these will be transferred to your Preparation Outline)

(Tip:  Begin your sentences using your topic and develop simple sentences.)

I. ____________________________________________________________________

II. ____________________________________________________________________

III. ____________________________________________________________________

____________________________________________________________________

YES
 NO

(   )
(   )
Are my Main Points written as complete sentences?
(   )
(   )
As much as possible, have I used the same pattern of wording for all


my Main Points?
(   )
(   )
Does the body of my speech contain two to four Main Points?
(   )
(   )
Are my Main Points clearly separate from one another?
Speech Organization Checklist
(Check the one that applies.)

My Main Points are organized according to one of the following methods of organization.

(   )
Chronological order
(   )
Causal order 
(   )
Spatial order
(   )
Topical order
Central Idea Checklist
(Tip:  Begin sentence with your Speech Topic and refer to each Main Point.)

Central Idea: ___________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

YES
 NO

(   )
(   )
Is the Central Idea written as a single complete sentence?
(   )
(   )
Is the Central Idea phrased as a statement rather than a question?
(   )
(   )
Does the Central Idea clearly express the main points to be discussed


 in the body of the speech?
(   )
(   )
Is the Central Idea free of figurative language?
Notes and Ideas
_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________
