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Instructions
Read all instructions carefully before completing this form.

Anti-Discrimination Notice. It is illegal to discriminate against

any individual (other than an alien not authorized to work in the

United States) in hiring, discharging, or recruiting or referring for a
fee because ofthat individual's national origin or citizenship status.

It is illegal to discriminate against work-authorized individuals.
Employers CANNOT specify which document(s) they will accept

from an employee. The refusal to hire an individual because the

documents presented have a future expiration date may also

constitute illegal discrimination. For more information, call the

Offrce of Special Counsel for Immigration Related Unfair
Emnlovment Practices at 1-800-255-8155.

in Section 2 evidence of employment authorization that
contains an expiration date (e.g., Employment Authorization
Document (Form I-766)).

Preparer/Translator Certifi cation

The Preparer/Translator Certification must be completed if
Section 1 is prepared by a person other than the employee. A
preparer/translator may be used only when the employee is

unable to complete Section 1 on his or her own. However, the

employee must still sign Section I personally.

Section 2, Employer

For the purpose of completing this form, the term "employer"
means all employers including those recruiters and referrers

for a fee who are agricultural associations, agricultural

employers, or farm labor contractors. Employers must

complete Section 2 by examining evidence of identity and

employment authorization within three business days of the

date employment begins. However, if an employer hires an

individual for less than three business days, Section 2 must be

completed at the time employment begins. Employers cannot

specifu which document(s) listed on the last page of Form I-9
employees present to establish identity and employment

authorization. Employees may present any List A document

OR a combination of a List B and a List C document.

If an employee is unable to present a required document (or

documents), the employee must present an acceptable receipt

in lieu of a document listed on the last page of this form'
Receipts showing that a person has applied for an initial grant

of employment authorization, or for renewal of employment

authorization, are not acceptable. Employees must present

receipts within three business days of the date employment

begins and must present valid replacement documents within
90 days or other specified time.

Employers must record in Section 2:

1. Document title;

2. Issuing authority;

3. Document number;

4. Expiration date, if any; and

5. The date employment begins.

Employers must sign and date the certification in Section 2.

Employees must present original documents. Employers may,

but are not required to, photocopy the document(s) presented.

If photocopies are made, they must be made for all new hires.

Photocopies may only be used forthe verification process and

must be retained with Form I-9. Employers are still
responsible for completing and retaining Form I-9.

The purpose of this form is to document that each new

employee (both citizen and noncitizen) hired after November

6. 1986. is authorized to work in the United States.

All employees, citizens, and noncitizens hired after November

6,1986, and working in the United States must complete

Form I-9.

Section 1, Employee

This part of the form must be completed no later than the time
of hire, which is the actual beginning of employment.

Providing the Social Security Number is voluntary, except for
employees hired by employers participating in the USCIS

Electronic Employment Eligibility Verification Program (E-

Verify). The employer is responsible for ensuring that
Section 1 is timely and properly completed.

Noncitizen Nationals of the United States

Noncitizen nationals of the United States are persons born in

American Samoa, certain former citizens of the former Trust

Territory of the Pacific Islands, and certain children of
noncitizen nationals bom abroad.

Employers should note the work authorization expiration

date (if any) shown in Section 1. For employees who indicate

an employment authorization expiration date in Section 1,

employers are required to reverify employment authorization

for employment on or before the date shown. Note that some

employees may leave the expiration date blank if they are

aliens whose work authorization does not expire (e.g., asylees,

refugees, certain citizens of the Federated States of Micronesia

or the Republic of the Marshall Islands). For such employees,

reverification does not apply unless they choose to present
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For more detailed information, you may refer to the
USCIS Handbookfor Employels (Form M-274). You may

obtain the handbook using the contact information found

under the header "USCIS Forms and Information."

Section 3, Updating and Reverification

Employers must complete Section 3 when updating and/or

reverifuing Form I-9. Employers must reverifu employment

authorization of their employees on or before the work
authorization expiration date recorded in Section 1 (ifany).
Employers CANNOT speci$' which document(s) they will
accept from an employee.

A. If an employee's name has changed at the time this form

is being updated/reverified, complete Block A.

B. If an employee is rehired within three years of the date

this form was originally completed and the employee is

still authorized to be employed on the same basis as

previously indicated on this form (updating), complete

Block B and the signature block.

C. If an employee is rehired within three years of the date

this form was originally completed and the employee's

work authorization has expired or ifa current

employee's work authorization is about to expire
(reverification), complete Block B; and:

1. Examine any document that reflects the employee

is authorized to work in the United States (see List
A or C);

2. Record the document title, document number, and

expiration date (if any) in Block C; and

3. Complete the signature block.

Note that for reverification purposes, employers have the

option of completing a new Form I-9 instead of completing

Section 3.

There is no associated filing fee for completing Form I-9. This

form is not filed with USCIS or any government agency. Form

I-9 must be retained by the employer and made available for
inspection by U.S. Government officials as specified in the

Privacy Act Notice below.

Information about E-Verifr, afree and voluntary program thal

allows participating employers to electronically verify the

employment eligibility of their newly hired employees, can be

obtained from our website at www.uscis.gov/e-verify or by

calling l -888-464-4218.

General information on immigration laws, regulations, and

procedures can be obtained by telephoning our National

Customer Service Center at 1-800-375-5283 or visiting our

Intemet website at www.uscis.gov.

A blank Form I-9 may be reproduced, provided both sides are

copied. The Instructions must be available to all employees

completing this form. Employers must retain completed Form

I-9s for three years after the date of hire or one year after the

date employment ends, whichever is later.

Form I-9 may be signed and retained electronically, as

authorized in Department of Homeland Security regulations

at 8 CFR 274a.2.

The authority for collecting this information is the

Immigration Reform and Control Act of 1986, Pub. L' 99-603

(8 USC r324a).

This information is for employers to verifu the eligibility of
individuals for employment to preclude the unlawful hiring, or

recruiting or referring for a fee, ofaliens who are not

authorized to work in the United States.

This information will be used by employers as a record of
their basis for determining eligibility of an employee to work

in the United States. The form will be kept by the employer

and made available for inspection by authorized officials of
the Department of Homeland Security, Department of Labor,

and Office of Special Counsel for Immigration-Related Unfair

Employment Practices.

Submission of the information required in this form is

voluntary. However, an individual may not begin employment

unless this form is completed, since employers are subject to

civil or criminal penalties if they do not comply with the

Immisration Reform and Control Act of 1986.

To order USCIS forms, you can download them from our

website at www.uscis.gov/forms or call our toll-free number at

1-800-870-3676. You can obtain information about Form I-9

from our website at www.uscis.gov or by calling
1-888-464-4218.

DO NOT MAIL COMPLETED FORM I-9 TO ICE OR USdS



An agency may not conduct or sponsor an information
collection and a person is not required to respond to a

collection of information unless it displays a currently valid
OMB control number. The public reporting burden for this

collection of information is estimated at 12 minutes per

response, including the time for reviewing instructions and

completing and submitting the form. Send comments

regarding this burden estimate or any other aspect ofthis
collection of information, including suggestions for reducing

this burden, to: U.S. Citizenship and Immigration Services,

Regulatory Management Division, I I I Massachusetts

Avenue, N.W., 3rd Floor, Suite 3008, Washington, DC

20529-2210. OMB No. 1615-0047. Do not mail your
completed Form I-9 to this address.
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