ACADEMIC STAFF POSITION DESCRIPTION
Department/Unit:      







Title:     
Working title:      





(If applicable)
Position Summary (summarize the basic purpose of the position with emphasis on major duties):

     
Major Duties (Describe each Goal (work outcome)- normally performed over the course of a year indicating the average percentage of time applied to each Goal listed in descending order of importance, and list worker activities performed under each Goal.  Total must equal 100%. Tools to assist in creating/updating Positions Descriptions are available at Position Description Resource Guide 

     
Staff Signature______________________________________
Date____________________

Supervisor Signature_________________________________       Date____________________

