As members of the Search and Screen Committee for the position of:_______________________, you are considered “Guest Users” on the PeopleAdmin recruitment website.  Therefore, as the Search and Screen Chair, I have assigned a User Name and Password to you to enable you to view applications, along with any supporting documents, to this position.  The login information is as follows:

User Name:________________
Password:_________________

You may log in to the PeopleAdmin site at the link below as often as you would like throughout the posting of this position to view applications and support documents.  You will want to ensure that you have viewed all of them prior to meeting with the Search and Screen Committee to determine who should be interviewed.

https://employment.uwlax.edu/userfiles/jsp/shared/frameset/Frameset.jsp?time=1225825619490

Your access to PeopleAdmin as Guest Users will be automatically deactivated once the position has been filled.

Prior to logging in to PeopleAdmin to review applications and supporting documents, we would encourage you to view this brief video clip designed for SS Committee members to help guide you through your PeopleAdmin experience:  http://www.uwlax.edu/hr/employment/PeopleAdmin/Camtasia%20Videos/Video3-GuestUser/Video3-GuestUser.swf

CONFIDENTIALITY STATEMENT:  During the search process, search and screen committee members may have access to confidential information, including, but not limited to, personal information, education history, and employment history of applicants.  This information and all discussions and voting outcomes conducted in a closed meeting must remain confidential both during the search and after the completion of the search process.  Search and screen committee members may discuss this information only with other members of the search committee, as well as with the authorized ex officio individuals – the dean, the Human Resources director, and the Affirmative Action Officer.  Members must not permit any unauthorized person to access documents in their possession that contain applicant or search and screen information.
