
Posting Details Template

Position Type:
 FORMCHECKBOX 
  Faculty







 FORMCHECKBOX 
  Instructional Academic Staff







 FORMCHECKBOX 
  Non-instructional Academic Staff







 FORMCHECKBOX 
  Administrative







 FORMCHECKBOX 
  Classified







 FORMCHECKBOX 
  LTE

Pool Position 



 FORMCHECKBOX 
  N/A







 FORMCHECKBOX 
  IAS Pool







 FORMCHECKBOX 
  NIAS Pool







 FORMCHECKBOX 
  LTE Pool

Title (in consultation with HR):
This field will automatically be filled in based upon the Posting Template you choose.

FTE:
[image: image1.wmf]

 1-100%
Employment Start Date:
[image: image2.wmf]



MM/DD/YYYY or MM-DD-YYYY

Unclassified Appointment Length:
 FORMCHECKBOX 
  Academic Year


 FORMCHECKBOX 
  Academic Year – Sem. 1 (fall)


 FORMCHECKBOX 
  Academic Year – Sem. 2 (spring)


 FORMCHECKBOX 
  Annual Year – July 1-June 30


 FORMCHECKBOX 
  Other

If Other, List Dates:
[image: image3.wmf]


Target Salary:



[image: image4.wmf]


Full Time Base (FTB) Salary:
[image: image5.wmf]


Job Summary/Basic Function:

[image: image6.wmf]


Minimum Qualifications:
[image: image7.wmf]


Preferred Qualifications:

[image: image8.wmf]


Work Hours (if applicable:

[image: image9.wmf]


Posting Date:



[image: image10.wmf]








MM/DD/YYYY or MM-DD-YYYY

Closing Date:



[image: image11.wmf]


MM/DD/YYYY or MM-DD-YYYY

 FORMCHECKBOX 
  Open Until Filled

[image: image12.wmf]


First Review Day:

MM/DD/YYYY or MM-DD-YYYY

Required Applicant Documents:

 FORMCHECKBOX 
  WI State Application






 FORMCHECKBOX 
  Resume







 FORMCHECKBOX 
  Cover Letter







 FORMCHECKBOX 
  Curriculum Vitae







 FORMCHECKBOX 
  Teaching Philosophy







 FORMCHECKBOX 
   Letter of Reference 1







 FORMCHECKBOX 
   Letter of Reference 2







 FORMCHECKBOX 
   Letter of Reference 3







 FORMCHECKBOX 
   Other Document

Optional Applicant Documents:

 FORMCHECKBOX 
  WI State Application







 FORMCHECKBOX 
  Resume







 FORMCHECKBOX 
  Cover Letter







 FORMCHECKBOX 
  Curriculum Vitae







 FORMCHECKBOX 
  Teaching Philosophy







 FORMCHECKBOX 
   Letter of Reference 1







 FORMCHECKBOX 
   Letter of Reference 2







 FORMCHECKBOX 
   Letter of Reference 3







 FORMCHECKBOX 
   Other Document

Professional Advertising Sources:



 FORMCHECKBOX 
  Advertisement in professional publications (specify list below)

 FORMCHECKBOX 
  Notices sent to other institutions/programs (specify list below)

 FORMCHECKBOX 
  Recruitment at major professional meetings/conference (specify list below)

 FORMCHECKBOX 
  E-mail/Internet bulletin boards/postings (specify list below)

 FORMCHECKBOX 
  Other (describe and specify list below)

Specify professional publications list:

[image: image13.wmf]








Public Advertising Sources:



 FORMCHECKBOX 
  National – Chronicle of Higher Education

 FORMCHECKBOX 
  National – Other (specify below)

 FORMCHECKBOX 
  Regional – The Milwaukee Journal

 FORMCHECKBOX 
  Regional – The Minneapolis Tribune

 FORMCHECKBOX 
  Regional – Wisconsin State Journal

 FORMCHECKBOX 
  Local – The La Crosse Tribune

 FORMCHECKBOX 
  Local – The Winona Daily News

 FORMCHECKBOX 
  Local – Other (specify below)

Other Newspapers or Publications:

[image: image14.wmf]


Diversity Publications and Organizations:

Search Type:




 FORMCHECKBOX 
  Local







 FORMCHECKBOX 
  Regional






 FORMCHECKBOX 
  National
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