SAMPLE E-MAIL TO INFORM CANDIDATE THE POSITION HAS BEEN FILLED

Dear_______

Thank you for your application for the [position] in the [department or unit] at

the University of Wisconsin-La Crosse. We were very impressed by the quality

of the applicants, and the final selection from among the many fine candidates

was a difficult one.

It is, therefore, with regret that we inform you that the position has been filled.

Thank you again for your interest. We wish you success in attaining your

professional goals.

Sincerely,

Signature

CHAIR OF SEARCH AND SCREEN COMMITTEE/HIRING AUTHORITY

NAME OF DEPARTMENT OR HIRING UNIT
