OUTSIDE ACTIVITIES AND CONFLICTS OF INTEREST
All employees of the university are required to monitor their outside activities and avoid potential conflicts of interest. 
Unclassified Employees

The Outside Activities reporting must be completed by all unclassified employees with appointments of 50% or greater.  This reporting must be completed by April 29, for the previous year. 

In additional to the annual reporting, any significant changes in an individual’s outside activities during the year must be reported immediately to the staff member’s dean or division officer and forwarded to Human Resources.

The specific guidelines for reporting, forms and information on submitting completed forms will be sent out early this week. Watch your e-mail for this information.
For more information, call Human Resources at 5-8013 or check out our website http://www.uwlax.edu/hr/forms/OAR/OutsideActivities.htm
Classified Employees
Classified employees are advised, that under ER-Pers 24, they have an obligation to avoid conflicts of interest: “No Employee may solicit or accept from any person or organization, directly or indirectly, money or anything of value if it could reasonably be expected to influence such employee’s official actions or judgements, or could reasonably be considered as a reward for any official action or inaction on the part of the employee.”
For more information, call Human Resources at 5-8013.
