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Changing the Appointment Funding

Different situations in which you would need to change part or all of the appointment funding:
1. Default Funding Change — if you want to change part of the funding string, such as the
appropriation/funding and IBAC/program, from the default on SAS, follow these instructions:

STUDENT | BEERENI e FUNDING MY TIME WORKSTUDY If you are in the process of creating
Salary Basis & Hourly  Lump Sum Default Funding |ED47080 /128 /81 th . t t d
Effective Date Gzl - (DeptID f Fund / Prog / Project € new appointment and you see

e ELSDeD that the “Default Funding” in the

upper right corner is incorrect = click on the “Funding” tab ->

you will see the default funding

STUDENT FOR FUTURE UEE FUMDING | MY TIME WIORKSTUDY
in the first line, which is gray
Cept|D  Fund Program Project| Eff Date |07 31 2003 Eff Date Eff Dat C 1
_oep L . _ _ - enter the Dept ID which is E
E0470B0 128 |8 | 100% [ chikto activate  100% [ Chik to activate | 100% |
E047080 (102 |5 | | 100.00 | | + the 6-digit account number =

then the Fund, 102, 128, etc. 2 the Program, 0, 2, etc. 2 move your cursor to the “100% Chk to
activate” column and enter 100.0 - click on the “Student” tab and you will be back in the

Appointment screen = you can complete the appointment set up from here

2. The student will be keeping the same job, but you want to pay them from a different account

number = contact the HR Office for assistance

3. The student will be doing a new and different job with a different account number - you will

need to enter a new appointment for the student using the new account number
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