VACANCY PROCESS FLOWCHART

Vacancy Occurs, position is posted in Campus Connection or on Union Bulletin
Board

People from campus follow the posting directions for
applying, they may have the same title and/or be in the same
or higher pay range

Most senior applicant with the same title, is
interviewed. If the employee declines the
position the next senior is interviewed. This is
a contractual transfer.

If no one applies
from on campus or
from UW System,
with the same title

If the position was not filled, most senior UW
System employee, with the same title is
interviewed. This is a contractual transfer.

If the position is not filled, the following applicants are considered from the following non-
contractual sources:

Applicants in a different classification but the same or higher pay range.
Applicants that are “At Risk™ of layoff from other agencies.

Applicants that were previous state employees and have reinstatement rights.
Applicants who are employees at other agencies and wish to transfer to UWL.
Applicants certified per statewide civil service exam process.




