Fall 2011
UNIVERSITY OF WISCONSIN-LA CROSSE

FRINGE BENEFITS ORIENTATION SESSION
NEW GRADUATE ASSISTANTS, PROGRAM ASSISTANTS
AND EMPLOYEES-IN-TRAINING

** Monday August 29, 2011**
Murphy Library
2:00 p.m.


If your appointment begins more than 30 days before or after this session, you must call Human Resources’ Front Office at (608) 785-8013 to make an appointment for your fringe benefit orientation session.

All new Graduate Assistants, Program Assistants, and Employees-in-Training are URGED to attend this fringe benefits orientation session.  Group health and life insurance programs will be discussed.  Payroll and insurance forms will be completed and reviewed for completeness.

A summary of the insurance programs available to you is attached.  Please review this form prior to the orientation session and bring your questions to the meeting.  
To complete insurance and payroll forms, you will need the following information:

	When your present health coverage will end
	If spouse carries health coverage, you will need group name and numbers
	Full names, birth dates and Social Security Numbers of spouse and dependents

PLEASE NOTE:  All forms enclosed with your appointment letter are to be returned at your earliest convenience at the following address:

				Human Resources
				UW-La Crosse
				1725 State Street 
				La Crosse, WI 54601

NOTE: Graduate Assistants and Program Assistants who are reappointed do not need to attend this session.  Their insurance plans selected the previous year will continue automatically.  Reappointed employees do not have new open enrollment eligibility.



Cedric E. Steine, Payroll & Benefits Specialist
Human Resources, 144 Graff Main Hall
Phone: (608) 785-6497
E-mail: steine.cedr@uwlax.edu
