A Guide on Payroll Monthly Timelines
For Supervisors of Graduate Assistants (GAs)



1st day of the month – Payday for all GAs unless the 1st falls on a weekend.  Payment is then made the previous Friday. (** see note)



3rd day of the month – Deadline for GA supervisor to deliver documentation to Human Resources on GA payroll errors or omissions, with payment to the GA on the 12th of the month. (End of the Month Payroll)



12th day of the month – End of the month payday for errors, omissions, and atypical payroll corrections.



15th of the month – Deadline for GA supervisor to deliver documentation to Human Resources to ensure payment on the first of the following month.



20th of the month – Deadline for GA supervisor to deliver documentation to delete/adjust payments from the regular monthly payroll.



28th/30th of the month – Earnings Statements are available on the portal to all GAs for the pay date on the following first day of the month; Earnings statements are available a couple of days in advance of the actual payday.



** Please Note
December payroll is always paid the first business day after January 1st, generally a Monday, instead of the Friday before due to tax reporting 

