INTERNSHIP MIDTERM EVALUATION
UNIVERSITY OF WISCONSIN-LA CROSSE

RECREATION MANAGEMENT

Student_____________________________________________________________

Internship Site _______________________________________________________

Internship Site Supervisor ______________________________________________

Internship Faculty Supervisor____________________________________________

EVALUATION INSTRUCTIONS
This evaluation is to be completed by the Internship Site Supervisor.  The evaluation should be shared with the intern along with an in-depth discussion as to how the intern may improve his/her performance.

This evaluation scale provides you with a rating scale of one to five.

The intern’s internship grade will be based, in part, on this evaluation.  The remainder of the grade will be determined by the intern’s university supervisor according to the criteria described under Evaluation and Grading Process of the internship manual.  It is hoped that the evaluation will be fair and objective on the part of both parties involved in the evaluation process.  The numerical scale correlates with the following categories:


Exceptional                5



Very Good                 4



Average                     3



Below Average         2



Unacceptable             1



Not Observed         N/O (did not observe the intern on this topic)



Does Not Apply     D/A (item is not appropriate or relevant in this business or agency setting)

SECTION ONE - PERFORMANCE
Please circle one number for each item







  
 Does


   Below                    Very                             Not
 Not

                                                                      Unacceptable 
Average
Average 
  Good    Exceptional    Observed 
 Apply
A.  Establishes work goals
1
2
3
4

5
N/O
D/A

B.  Achieves important goals
1
2
3
4

5
N/O
D/A

C.  Follows instructions

1
2
3
4

5

N/O
D/A

D.  Completes assignments by their due 
1
2
3
4

5

N/O
D/A

      date

E.  Works hard


1
2
3
4

5

N/O
D/A

F.  Strives to do quality work
1
2
3
4

5

N/O
D/A
G.  Acts independently when it is 

      appropriate


1
2
3
4

5

N/O
D/A

H.  Demonstrates ability to organize

       and plan


1
2
3
4

5

N/O
D/A

I.  Delegates tasks when it is appropriate
1
2
3
4

5

N/O
D/A

J.   Participates in meetings and group           
1     
 2

3
4

5

N/O
D/A

      discussions

K.  Follows policies, rules and regulations    
1
2
3
4

5

N/O
D/A

L.  Seeks out learning opportunities 

      beyond the assigned daily tasks
1
2
3
4

5

N/O
D/A

M.  Oral speaking skills are
1
2
3
4

5

N/O
D/A

N.  Writing skills are

1
2
3
4

5

N/O
D/A

Comments on Section One: (If more space is required, please use back of page)

SECTION TWO - KNOWLEDGE
Please circle one number for each item

These are areas in which students received academic training.

Please rate their knowledge in each area.







 Does                                                                                                                                                                                
        Below                   Very                           Not
  Not

                                                            
  Unacceptable  Average  Average  Good  Exceptional Observed   Apply
A.
Concepts of recreation, 

       leisure and play


1
 2
3
4
5

N/O

 D/A

B.  Risk management

1
  2
3
4
5

N/O 

 D/A

C.  Evaluation methods

1
  2
3
4
5

N/O

 D/A

D.  Activities leadership

1
  2   
3
4
5

N/O

 D/A

E. Program service delivery
1
  2   
3
4
5

N/O

 D/A

F. Customer service

1
  2  
3
4
5

N/O

 D/A

G. Marketing (advertising)
1
  2   
3
4
5

N/O

 D/A

H. Public relations
 
1
  2 
3
4
5

N/O

 D/A

I. Supervision of Staff

1
  2   
3
4
5

N/O

 D/A

J. Human resource management 
1
  2   
3
4
5

N/O

 D/A

(Staffing - Hiring – Terminating - Benefits)
K.   Facility operation 

1
  2   
3
4
5

N/O

 D/A

L.    Facility maintenance
1
  2 
3
4
5

N/O

 D/A
M.   Budgeting 


1
  2   
3
4
5

N/O

 D/A

N.    Financial management
1
  2  
3
4
5

N/O

 D/A

O.    Accessibility for people with 

        disabilities


1
  2
3
4
5

N/O

 D/A

P.    Technology 

1
  2
3
4
5

N/O

 D/A

        (i.e. Excel, Microsoft Word, Registration Systems, GIS, etc.)

Comments on Section Two: Provide comments especially in the areas where you rated the student low.  Please list the types of knowledge they lack.  (If more space is required, please use back of page)

SECTION THREE - ATTITUDE
Please circle one number for each item







Does


Below
 Very
              
   Not
 Not

                                                      Unacceptable     Average   Average   Good   Exceptional   Observed
Apply
A.  Displays enthusiasm                         1

 2           
3
4

5
N/O
D/A

B.  Exhibits a sense of humor                 1

 2           
3
4

5
N/O
D/A

C. 
Exhibits a cheerful, friendly 

       disposition                                       1

 2           
3
4

5
N/O
D/A

D.  Accepts assignments willingly         1

 2           
3
4

5
N/O
D/A

E.
Accepts suggestions and 

      constructive criticism                       1

 2           
3
4

5
N/O
D/A

Comments on Section Three: (If more space is required, please use back of page)
SECTION FOUR - BEHAVIOR

Please circle one number for each item








Does

Below                      Very                            Not
    
Not

                                                    Unacceptable   Average    Average   Good    Exceptional    Observed
Apply
A.  Displays initiative                              1              2            


3           4
   
5


N/O
D/A

B.  Exhibits appropriate personal            1              2            
     3           4
   
5

N/O
D/A

      appearance for this job

C.  Is courteous and tactful                      1              2            
     3           4
   
5

N/O
D/A

D.  Displays mature judgment                 1              2            
     3           4
   
5

N/O
D/A

E.  Displays concern for others               1               2            
     3           4
   
5

N/O
D/A

F.  Is resourceful                                      1              2            
     3           4
   
5

N/O
D/A

G. Adjusts to unforeseen situations         1              2                  3           4
         5

N/O
D/A

H.  Works well with others                      1
2            

3
4
         5

N/O
D/A

Comments: (If more space is required, please use back of page)

Describe any particularly positive (or negative) behaviors that the student displayed.

COMPOSITE MIDTERM EVALUATION


      Below

 Very

                                                 Unacceptable      Average       Average           Good        Exceptional
The Intern’s overall 

performance was:

1
   2  
3                      4
      5

Please state your opinion as to the student's readiness to successfully perform in a job, particularly as it relates to your type of business/agency.

Internship Site Supervisor’s Signature

Date

Student’s Signature




Date

Return To:


Internship Faculty Supervisor
University of Wisconsin-La Crosse

Department of Recreation Management and Therapeutic Recreation

2036 Health Science Center

1725 State Street

La Crosse, WI  54601
fax (608) 785-8206

office (608) 785-8207
