SUFAC Funding
Funding Criteria: 
Organizations which meet the following criteria may be approved to be budgeted:

1. The unit shall be a university recognized student organization designed to serve all UW-L students.

2. The organization shall be open to all students.

3. There shall be no discrimination as stated in Wisconsin State Statutes 111.325 through 111.39.

4. Prior to receiving funding for the first time, the Apportionment Funding Request for Budgeted Status form needs to be completed and approved by a majority vote of their respective sub-committee, a two-thirds (2/3) affirmative vote of the apportionment committee, and a two-thirds (2/3) affirmative vote of the Student Senate.

A.  Funding of unclassified wages shall not be approved except in extreme cases (e.g., Intramural Director).  In such situations proper justification is required.  Student participation in filling the position, and salary determination, in such cases shall be mandatory.

B. Programs shall minimize travel and travel cost, and shall not exceed per diem allocations.  

C. Programs are required to use the University Purchasing Department guidelines in the purchase of supplies, services, and equipment.

Budget Presentation Guidelines: 
A. The program budget request and narrative shall be available to the Apportionment Committee for budget hearings.

B. The budget request shall identify the program’s previous year actual expenditures and revenue, current year budgeted expenditures and revenue, and the upcoming year’s request.

C. The budget narrative shall include the following:

1. Program description and planning basis.

2. Justification of line/category items.

3. Travel expense summary sheet (form UW-18).

4. Travel schedules of past, present, and proposed budget years, along with identification of post-season travel. Athletics requires a three (3) year travel schedule.

5. Activity and personnel schedules to support requests for personnel and program funds.

6. Reference, by line and column, the dollar amounts of each program priority (which shall include at least five (5) percent program priorities) to facilitate adjustments in program budget requests.

7. Information on program participants and spectators attending events. Include participant fees and spectator admission rates broken down by student, faculty/staff, and general public.

8. Proper justification for any expenses that are incurred and were not justified in the previous year’s budget narrative. (Example: An expense in the supply line when no supply expenses were declared in that year’s narrative.)

9. Any line expense corrections that have been made because of a mistaken charge to the account.

10. A list of all single capital expenditures in excess of $5000.

NOTE: Budget Narrative requirements are subject to change. All requirements and revisions will be published prior to budget submission.

F.   Failure to comply with any of the narrative guidelines gives the Apportionment Committee the right to reject the budget.                          

Budget Hearings Procedure: 

  After the established due date, the Apportionment Committee will:

1. Review budget requests and support narratives submitted from Senate committees: identify information deficiencies and notify the programs prior to budget hearings.

a. Each program requesting funds shall be notified in writing to appear at an established time at a budget hearing. Failure to appear may jeopardize the budget in question.

b. Programs will be designated a specific amount of time in which to make a formal presentation. 

c. Except for room capacity, there is no limit to the number of persons attending.

The Apportionment Committee shall pass a recommended budget to the Student Senate according to the segregated fee planning schedule.  
2. A budget is considered final if it passes by a two-thirds (2/3) affirmative vote of the Student Senate on the entire recommended budget. If the budget fails to pass in the Senate, the Apportionment Committee will further review the budget and make recommendations to the Senate.

