How to Complete a Work Progress Report
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STEP 2: Go to Surveys
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| STEP 3: Find Correct Survey
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There are required surveys that you have been asked to take. Those that are required are marked below.

A

Al Surveys

Internship Credit Approval Form T
Repaort your internship to receive academic credit towards your major. You MUST fill in 2l fields in order for us to process your approval request. This includes non-required
fields. If you are unsure of your cowrse number or credits, we encourage you to talk with the faculty member in your department that will be oversesing your internship.
Created by Karolyn Bald - 230 responses

Internship Work Progress Report - Summer 2017 Survey #2 T
This report is designed to help you reflect wpon your imtermnship experiences and provide feedback to your employer. Thess reports will glso be used by your WL faculty
imemship advisor to help determine your grade. Pleas=s consult with your edvisor for additional required materials. The employer may use the comments a5 a testimonial
forthe company and its futwre intemship programs. Additionally, Career Services may use comments in promotional material for the mternship program. Employers will not
recenve the feedback until after grades have been submitted for the semester. Please be honest and thorough in your responses. Thanks!

Created by Karen Durnin - 107 responses

Internship Work Progress Report - Summer 2017 Survey #3 HetuRed
This report is designed to help you reflect wpen your intermnship expeniences and provide feedback to your employer. These reports will also be used by your LWL faculty
imemship advisor to help determine your grade. Pleas=s consult with your edvisor for additional required materials. The employer may use the comments a5 a testimonial
forthe company and its futwre intemship programs. Additionally, Career Services may use comments in promotional material for the mternship program. Employers will not
recenve the feedback until after grades have been submitted for the semester. Please be honest and thorough in your responses. Thanks!

Created by Karen Durmin - 93 responses

Employer Evaluation of Student Intern - Summer 2017

This report is designed to help you reflect wpen your internship expeniences with a UWL student intern and provide feedback for their professional development. These
reports will also be wsed by UWL faculty imternship advisor assigned to your stwdent intern to help determine their grade.

Created by Karolyn Bald - B0 responses

| STEP 4: Start Survey
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Internship Work Progress Report - Summer 2017 Survey #2

Student Work Progress Report

This report is designed to help you reflect upon your internship experiences and provide feedback to your employer. These reports will also be used by your UWL faculty
internship advisor to help determine your grade. Please consult with your advisor for additional required materials. The employer may use the comments as a testimonial for
the company and its future internship programs. Additionally, Career Services may use comments in promotional material for the internship program. | understand that my
feedback may be shared with employers or by Career Services. | understand that my name or other identifying information will not be shared. {checkbox) Employers will not
receive the feedback until after grades have been submitted for the semester. Please be honest and thorough in your responses. Thanks!

* | understand that my feedback may be shared with employers or by Career Services. | understand that my name or other identifying information
will not be shared.

© Accept

Next Page



NOTE: STAR method will be required to answer questions in the evaluation survey. See below for tips on STAR
method.

handshake < ForYou Jobs Events CareerCenter~ (@ Karolyn -~

Internship Work Progress Report - Summer 2017 Survey #2

Behavior Based Tutorial

* These reports will be sent to your UWL faculty internship advisor to determine your grades for your internship. You will be asked a series of
questions identifying skills and competencies you are developing at your internship. With some guestions, you will be asked to complete the

questions in a behavior-based format using the STAR method. (See Internship Work Progress Report article in the Resources section of Handshake <=
for more details on report expectations.)

) Yes, | understand.

Go Back Mext Page
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Internship Work Progress Report - Summer 2017 Survey #2

Identifying Information

* Mame of Intern

* Major

Irternship Faculty Advisor First Mame
* Faculty Internship Advisor Last Name
* Wame of Business,/Organization

* Mame of On-Site Supervisor
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Internship Work Progress Report - Summer 2017 Survey #2

Behavior Based Questions
* | am being challenged to identify/analyze problems and make decisions
Strongly Agres 1 2 2 4 3 Strongly Disagres

=] =] =] =] =]

* Provide an example of a time you were challenged to identify/analyze a problem and make a decision 2t your internship. Use STAR Method 1o
answer guestion.

* | am being asked to present information arzlly or in writing

Strangly Agres 1 2 3 4 3 Strongly Disagres
(o] (o] (%] (%] (%]

* Tall us about a time you were asked to present information orally or in writing at your internship. Use STAR Method to answer guestion.

*| am caollaborating with others, and being challenged to examine beth my own viewpeint and that of others

Strangly Agres 1 2 3 4 3 Strongly Disagres

* Provide an example of a time you cellaborating with others, and was challenged 1o examine both my own viewpoint and that of others at your
internship. Use the STAR Method 1o answer.

* | am being asked to utilize technaology while completing tasks

Strongly Agres 1 2 3 4 3 Strongly Disagres

* Please describe a time when you were asked to utilize technology 1o complete tasks at your imernship. (Software, equipmens, and ete) Use the
STAR Method to answer,

* | am witnessing and/or increasing my undersianding of effective leadership skills

Strongly Agres 1 2 3 4 3 Strongly Disagres



* Provide an example of a time when you witnessed and/or increased your understznding of effective leadership skills 2t your internship. Use STAR
hethod to answer.

~
* | am learning about professionalism
Strongly Agres 1 2 3 4 3 Strongly Disagres
@ %] %]

* Describe a situation in which you learned about professionalism at your internship. Use STAR Methed to answer.

* This intemship is helping me better understand my professional strengths, interests, and values.

Strongly Agres 1 2 3 4 3 Strongly Disagres
(4] @ @ @ @

* Drovide an example including evidence of how you undarstand and/or use them in your internship (must be different from previous work progress
reports).

*1 am lzarning to understand and value differences in cultures, races, ages, genders, ssxual orisntations, and/or religicns 2t my internship.

Strongly Agres 1 2 3 4 3 Strongly Disagres

* Brovide 2n example of how you are learning to understand and value differences in cultures, races, ages, genders, sexual orientations, and/or
religicns at my internship. Use STAR Method to answer.

* Do you feel comfortable meeting with your supervisor when you have a question or concem?

O Yes

O No

* Do you feel your supervisor provides you with feedback that allows you to improve and be successful s anintern?

O Yes

O Mo



Plezse indicate any questions or concems about your internship

TO FIND STAR METHOD INSTRUCTIONS

handshake @ ForYou Jobs Events  CareerCenter- @ Karolyn -
| N ey BB
Appointments
Trending Jobs at University of Wisconsil gesources ¥r
Experiences
Business Administration & o)
Intern & -
@ Karolyn Bald Ehlers Inc. o

= Part-Time Internship
9 LaCrosse Wisconsin, United States
Bi Appiy before 8/25

Profile Strength

+ Add Mors

25jobs

Profile Visibility
Employers can't find your profile.

Make it visible to gain access to
Syen mare opportunities.

Make Profile Public

No Favorite Collections
No Favorite Jobs

T No Favorite Jobs
Expiring This Week

Suggested by Your
School

[ Interview Stream
Posted by Karolyn Bald

GoinGlobal
Posted by Karolyn Bald

i

% Employment Scams
Posted by Karolyn Bald

k

Law School

& Part-Time Intemship
Q@ LaCrosse, Wisconsin, United States
B Apply before 9/15

Upcoming Events at University of Wisconsin-La <
Crosse

UW-La Crosse Part-Time Job Fair 2017, UW-La Crosse Accounting
Career Fair 2017, UW-La Crosse Fall Career Fair 2017, and 7 more...
3 carser fairs, 7 events

Jobs Near Your School o
Citizens State Bank, Trust Point Inc, La Crosse Area Family YMCA

and 22 more...

50 jobs

Jobs in International Affairs o

Global Health Corps, Inter-American Foundation, International Justice
Mission, and 1 more..

10 jobs

University of Wisconsin A




handshake @

ForYou Jobs

Evenis

Career Center - @ Karolyn ~

Resource Library

TAR Method - Internship Work
Progress Survey by Anonymous
INTERNSHIP WORK PRCGRESS REPORT STAR
METHOD Thes= reports will be sent to your
faculty intemship advisor to determine your
grades for your intemship. You will be asked a
series of questions ide..

What Can | do With This Major?
by Karolyn Bald

What Can | Do With This Major? Whether you
are exploring muitiple majors or searching for
information about your chosen field, this site
will help you connect majors to careers. Leam
about the typica..

Hello my name is

INTERN

How to get credit for your
internship? by Karolyn Bald

You can now use Handshake to submit your
internship credit approval form Before you
start, you will need information such as your
on-site supervisor’s first and last name, email
address, name of your..

0'1' « Focus™2
A



