ELO Training Webinar



Agenda

* Applicant Screens in ELO
* Tips for Applicants
* Q&A



APPLICANT SCREENS:
From a link off the DPI web site
(https://dpi.wi.gov/tepdl/elo/in-state/wi-teacher-tips ),
applicants will be taken to the following page ...

W IS C O NSIN DEFPARTMENT

PUBLIC INSTRUCTION

WAMS User ID: ' t?
Case insenmilive Do not have a WAMS account?

N 5
T Are you unable to access your application(s)?

Casze zensitive

Login I

This is a Production Environment- Please do not bookmark this page.

WARNING: You are accessing the State of Wizconsin LocalWide area network. This system is for authorized users only. All equipment,
systems, services, and software connected to this network are intended cnly for the official business use of the State of Wisconsin. The State
m of Wisconsin reserves the right to audit, inspect and dizclose all trangactions and data sent over this medium in 8 manner consistent with
State and Federal laws. By using this system you expressly conzent to all such auditing, inspection and disclosure. Only software approved,
scanned for virus, and licensed for State of Wisconsin use will be permitted on this network. Any illegal or unauthorized vse of State of

HAMAGEMENRT STSTEM Wisconsin equipment, systems, services, or software by any person(s) may be subject to civil or criminal prosecution under state and federal
laws, amd may alzo result in disciplinary action where appropriate.
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Step 1: Establish an Step 2: Provide |dentifying

ELO Account ' Information Step 3: Confirm Information

Welcome to the ELO Onboarding Process

Establish your ELO account by going through the following steps.

Step 1

Have you ever held or applied for a Wisconsin educator license?

Flease select "es" if you appear in the DFI Bublic Search site.

Yes @

Let me check < For Brand New DPI Licensees

Select "Yes" if you have EVER besn issusd a paper or electronic license certificate by the Wisconsin ORI,

Select "Let me chack" if you have never been licensed by the Wisconsin DPI, or if you are unsure,

0
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Step 1: Establish an Step 2: Provide Identifying , i i
ELO Account Information Step 3: Confirm Information

Provide identifying information below

Srep 2
Enter your personal information below. You will be allowed o update your name during the application process, if necessary.

If you have never held or applied for a DFI license or permit, the Quick Start Menu will be displayed next.

+ required field

* Last Name (as shown in Public Search®). &) Nine

* Social Security Mumber: g R AL'S Dighs of BEM required, no deshes. Al S Digits of 2SN requirsd, na dashes,
+ Social Security Mumber (confirm): T 413 Dighs of 34 required, no dmshes

+ Date Of Birth: DG/6/5999 A——

* PLEASE MOTE: The Last Mame must match the name you find in DPI Public Search.

d(s) can be linked with your ELC sccount.

If neceszary, delete the pre-populated last name and typs the one from Public Search so your OF recor

“fou will be allowed to update your name during the application process.
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Quick Start Menu

Welcome to the DPI Educator Licensing Online system.

License Information

Mo Licenss Information Availsble

The Cluick Start menu is the home for educator transactions, payments, and license certificates.

After each transaction, scroll down to view important information.

B Apply for a NEW LICENSE

Are you a recent graduate, have completed a new approved program, or passed a Wisconsin content test to add a
teaching subject to your license? Thinking about moving to Wisconsin and becoming an educator?
Apply for a new license below.

<Choose Category> v

<Choose License Type> ¥

Il

<Choose Transaction> ¥



Subset of Quick Start Menu
Choosing the CORRECT application is critical.
The 1020 application (shown below) is ONLY

for WI EPP completers
who are applying for a Provisional License

[] Apply for a NEW LICENSE

Are you a recent graduate, have completed a new approved program, or passed a Wisconsin content test to add a
teaching subject to your licensa? Thinking about moving to Wisconsin and becoming an educator?
Apply for & new license Delow

1-Teacher Category Y

A-Teacher (including 3-Year Sub) [T001] Y

Teacher: Request New Educator License - In-5tate W1 Program [1020] Y
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Introduction

This transaction is designed for an applicant who either:
O Transaction Suitability

Cluestions A. completed a ‘Wisconsin approved program as a teacher since August 31, 2004 and is applying for the first time for a teaching license
in Wisconsin; or,

a Entity Mame and Fersonal B. completed a ‘Wisconsin approved program in a new teaching subject or at a new grade level and is applying for the first time for a

Details license in the additional teaching subject/evel.

J

O cntity Contact Information
! : Follow these general directions when applying for this license:

Entity Degree Information « You must first contact your Wisconsin collegefuniversityfalternative program provider where you completed your approved teacher
preparation program and confirm or request that your program completion data has been or will be uploaded into ELO; this transaction
Entity Self-Reported Work cannot be completed until this data has been received.
History « Carefully complete each screen of this transaction as appropriate.
« Upon returning to the Quick Start Menu and selecting "Access ELO Cart”, carefully read and answer the Conduct and Competency
O cducator Preparation questionnaire. Upload any supporting documentation, if required
Frogram « Fee payment via credit card is required. The application fee covers the cost of application review and processing. Nao refund will be made

regardless of whether or not a license is issued.
Additional Information

Application Attachments
: All paid applications will be reviewed by DPI. The length of the review process (and possible approval) will vary due
License Requested Start Date to the complexity of each application and overall volume of applications received. This process may take at least 6-8

wWeeks.,
Summary (pre-fees)

Press "Next” to continue. On subsequent screens, press the "Next” button o save information entered and continue with this transaction.

Press "Exit" to save information, quit this transaction, and return to the Quick Start Menu. After 10 days, any incomplete fransaction not
submitted to DPI will be deleted from ELO.
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Teacher: Request New Educator License - In-State W1 Program [1020] - Transaction Suitability Guestions

Introduction

timely processing of your transaction.

Transaction Suitability
Questions

] Transaction suitability questions help to confirm you selected the correct transaction. Please respond to the questions honestly to ensure

(ﬁmswer the guestion(s) and press "Next” to continue. Cn subsaequent screens, press the “Next” button o save information entered and h

(1) Entity Mame and Persanal , g .
’ continue with this fransaction.

Details
Press "Previous” to retumn to the previous section.

0 Entity Contact Information , , , o , _ : :
Press "Cancel" to save informafion, quit this transaction, and return to the Quick Start Menu. After 10 days, any incomplete transaction not

Entity Degree Information gu bmitted to DPI will be deleted from ELO. Y.
Entity Sel-Repaorted Work Question Answer
Histo
& Did you complete an educator preparation program that is approved by the state of Wisconsin? Ves
© Educator Preparation No
Frogram
Did you complete your teacher preparation program for the First Time AFTER August 31, 20047 Ves
Additional Information
s]

Application Attachments

License Requested Start Date

reons vl carc
Summary (pre-fees)



Introduction

Transaction Suitability Questions

Entity Name and Personal
Details

s | Entity Contact Information
Entity Degree Information

Entity Self-Reported Wark
Histary

O Educator Preparation
Fragram

Additional Information
Application Attachments
License Requested Start Date

Summary (pre-fees)
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Confirm your identity, including any previous legal names you have used that may appear as part of the mandatory backaround check.

Issuance or renewal of any license or permit by DPI is conditional pending the receipt of a satisfactory backaground investigation. (Sec.
M9 AX10)e), Wis. Stats.) All information received from the Federal Bureau of Investigation and the Wisconsin Department of Justice as
part of a background check, remains confidential. (Sec. 118 19(10)(f), Wis_ Stats_) You will be notified only if the department determines
that the result of the background investigation is unsatisfactory.

Collection of social securnty number is a requirement of 5. 118 19{'m) and (1r). The social security number may be released to the
Department of Justice, Department of Revenue, and the Deparfment of Workforce Development. Such information is made available to
these governmental agencies for official purposes only.

If you want to modify the name on file with DPI, click on the "Change Mame" button and submit your updated, full legal name.

Press "Mext” to continue. On subsequent screens, press the "Next” button to save information entered and continue with this transaction.

Press "Previous” to return to the previous section.

Press "Exit" to save information, quit this transaction, and return to the Quick Start Menu. After 10 days, any incomplete tfransaction not
submitted to DPI will be deleted from ELO.

* Legal First Mame: & Mark
Legal Middle Mame:
= Legal Last Mame: Nine

* Social Security Number: & [z Dashes

= Confirm Social Security Mumber: [z Dasnes

[mrEdd Yy

* Date of Birth: &y

Previous Full Legal Mame{s): &) Add Previous Name
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Introduction

Transaction Suitability Questions

Add Degree Information m Click Add IF more than one degree

Entity Mame and Personal
Details Degree Information

Flease enter degree data for the accredited college or university where you were granted a dearse. If you earned more than

Entity Contact Information
Y one degree, please report 2ach one by clicking the "Add” button at the top of this pags.

Entity Degree Information

If you are applying for or renewing a license that

Entity Sel-Repored ‘Work does not require a degree. you may dick "Remove”
History or "Delete” and then click "Mext" fo continue.
EOEELU:]HDF Preparation * Institution of Higher Education: &
Additional Information ¢ Ciy
Application Attachments * Stater
License Requested Start Date = Country:
Summary (pre-fees) * Major:

Minor:

This degree must already be earned
supported by a Maonth and Year in the
past. A degree in progress should not be
reported at this time.

* Graduation hManth: ¥

* Graduation Year: Enter the year with four digits.

At a minimum, you must have a degree
from an accredited institution.

N Degras Obtained: &) T If you also obtained a higher degree, please report each one by clicking the "Add"

button at the top of the page.

sk [ wese [ it



Oops ...
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Error

Intreduction = Fields marked by ssterisk are mandstory. Enter appropriate information for the mandsatory fislds.

Transaction Suitability Questions
. Teacher: Request New Educator License - In-State W1 Program [1020] - Entity Degree Information

Entity Mame and Personal

Details

Entity Contact Information AL ETIER L T T Lo m

Entity Degree Information | LEETER MIITITIEL

- Flease enter degree data for the accradited college or university where you were granted a degree. If you earned more than
Entity Self-Reported Work one degree, please report each one by clicking the "Add” button at the top of this page.
History
B . . If you are applying for or renewing a license that
Educator Preparation does not require a dagree, you may dick "Remova"
Fragram or "Delete™ and then click "Mext" o continue.

Additional Information
= Institution of Higher Education: &
Application Attachments

§ = Ciity
License Requested Start Date
Summary (pre-fees) State:
= Country:
= ajor:
Minor:

This degres must already be earned
supported by a Month and Year in the
past. A degree in progress should not be
reported at this time.

* Graduation Month: v

* Graduation Year: Enter the y=ar with four digits.

At a minimum, you must have a degree
from an accredited institution.
- If you also obtained a higher degree, please report each one by clicking the "Add"

* Degrese Obtained: &

button at the top of the page.
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Teacher: Request New Educator License - In-State WI Program [1020] - Entity Self-Reported Work History

Intraduction

Transaction Suitability Questions
Y Add SeitReported Work History [X1] -

Entity Name and Personal

Details m m m

Entity Contact Information

Entty Degree Informator NOTE: Click ADD button (above) IF you have worked in a
{Entiw Self-Reported Work ] paid position in a PK-12 school. Do not report student
History teaching experience. If no experience to report, click Next.

O cducator Preparation
Program

Additional Information
Application Attachments
License Requested Start Date

Summary (pre-fees)
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i T Teacher: Request New Educator License - In-State W1 Program [1020] - Educator Preparation Program

NOTE: Program completion data will only be visible on this screen AFTER you fill out the "Entity Name and Personal Details"

Transaction Suitability Cuestions page and click "Next.”

Entity Name and Personal

Details This information will be submitted by your Educator Preparation Program (EPP) after you have FULLY completed your educator

preparation program which may include student feaching, practicum, clinical, or portfolio requirements.

Entity Contact Information _ , , , o o
Endorsed Candidates for Licensure (ECL) data will appear on this screen only upon successful submission and confirmation by your EPP

Entity Degree Information and DPI.

Entity Self-Reported Work If you see missing or incarrect information about the license(s) you are eligible to receive, YOU MUST contact your EPP before
History proceeding. Failure to address the missing or incorrect information before submitting this application may require you to reapply (and pay a
second fee) in order to receive an additional or updated license(s).

Educator Preparation ngram]

Additional Information , » , Program
Developmental Level Subject Position Approved Program Provider Completion Date Select

Application Attachments ,

License Requested Start Date Your data will show here — click Select for each existing row of data

Summary (pre-fiees) m m m
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Introduction

Transaction Suitability Questions On this screen, you may indicate if you had training in phonics, successfully completed the W1 Foundations of Reading Test, or both.

Entity Name and Personal Regarding phonics, it is the teaching of reading using the phonic value of letters, letter groups and syllables. Licensure in early childhood

Detais education, elementary education, special education, reading teacher, and reading specialist require completion of training in the teaching of
reading that includes phonics. This requirement could have been fulfilled as part of a college or university course, or through a conference,

Entity Contact Information seminar, or workshop.

Entity Degree Information Regarding the Wl Foundations of Reading Test, applicants for licensure in early childhood education, elementary education, special
education, reading teacher, and reading specialist MUST successiully complete this test IF they apply for their firsi-time license on or after

Entity Sel-Reparted Work January 31, 2014, To successfully complete this test, applicants must attain a benchmark passing score of at least 240,

History

However, anyone who successiully completed the W1 Foundations of Reading Test should check this box, when applicable.
O coucator Preparation
Frogram

Additional Information

Flease select/de-select the desired atiribute and press "Next” to continue.
Application Attachmenis . o ) )
Press "Previous” to return to the previous section.

License Requested Start Date Press "Save/Exit" to save this application and return to the Quick Start Menu.

Summary (pre-fees) N _
Additional Attribute: WI Foundations of Reading Test
Selection: - — ) _
| passed the W Foundations of Reading Test with & benchmark passing score of AT LEAST 240.
Additional Attribute: Phonics Training
Selection:

| completed Phaonics fraining as part of 3 course, conference, seminar, or workshop
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Introduction

Transaction Suitability Questions

Entity Mame and Personal
Detzils

Entity Contact Information
Entity Degree Information

Entity Self-Reported Work
Histary

O Educator Preparation
Frogram

Additional Information

Application Attachments

License Requested Start Date

Summary (pre-fees)

Teacher: Request New Educator License - In-State Wl Program [1020] - Transaction Attachments

Not all transactions require attachments.

+ Possible files that could be atiached are ideniified in the "Attachment List” below.
s« The required files are preceded with an asterisk (*) in the drop down menu_

» [T nofiles have an asterisk, then no attachments are required.

MNote: Licenses with stipulations are non-renewable. Stipulations are displayed on the Quick Start Menu in the Entity Information box if they
exist. All stipulations must be satisfied before the next license can be issued. Transcripts or other supporting documents must be uploaded
on this screen.

Make sure attachments are converted to an acceptable electronic format.

» Acceptable extensions are: pdf, MS Word doc or docx, _jpg/ jpeq. .pages, or txt, all lower case.

» Filz2 names must only contain letters and numbers, no special characters, and be less than 36 characters in length. An example of a2
useful attachment name is "[Last Mame] - University Transcript”

« Each uploaded attachment must be no larger than 2MB.

All attachments you have uploaded are visible below. Confirm they are also included on the Transaction Summary
page so0 the DPI review process is not delayed due to missing required attachments.

Select an attachment type from the list and then locate your file with the "Browse” or "Choose File” button.

File names should be meaningful and clearly represent the included information. Motes are optional. Click "Attach File" to upload each file
with your transaction.

Cnce attached you can View or Remove each file as needead. If any file is illegible when viewed, the application review process will be
delayed.

‘When all files are uploaded click the "Next” button.

Press "Exit" to save information, quit this transaction, and return to the Quick Start Menu. After 10 days, any incomplete fransaction not
submitted to DPI will be deleted from ELO.

= Attachment List: ¥

None are required for 1%t time licensees

= File:

| Choose File | No file chosen

MNaotes:
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Introduction

Transaction Suitability Questions License Requested Start Date

Entity Name and Personal Consideration is given fo requests based on program completion date or to ensure proper licensing for employment.
Details

The default start date is July 1 of the

Entity Contact Information year the license application is paid.

Entity Degree Information

. . Would you like the default start date for ¥ | Attenfion first-time spolicants: The default start date is January 1 for December and
Entity Self-Reported Work your license?:

History January program completers, The default start date is July 1 for May and June program complaters.

0 coucator Preparation .
Pragram Requests for an alterate start date will be

reviewed on an individual basis.

FLLCTE LLIEL Alternate start date requested: s

Application Attachments

License Requested Start Date m m m

Summary (pre-fees)
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Introduction

Please review each section of your primary application for completensess and accuracy. Use the "Edit” button per section to modify the data

Transaction Suitability Questions necessary. You will be allowed to save your changes and proceed to the Summary page again.

Entity Name and Personal

Details Once you agree this represents the most truthful responses to all required components, you may continue to the Conduct and Competency

Cluestionnaire and Payment process within the Payment and Additional Activities section on the Quick Start Menu.

Entity Contact Information o ) ] ) ] )
Mote - only applications with full payment will be reviewed by the Wisconsin DPI.

Entity Degree Information

Entity Self-Reporied Work

History Review the data and press "Submit” to advance to the attestation page.
O coucator Preparation Press "Previous” to return to the previous section.
Program
' Press "Exit” to save information, guit this transaction and refurn to the Quick Start Menu. After 10 days, any incomplete transaction not
Additional Information submitted to DPI will be deleted from ELO.

Application Attachments

License Requested Start Date Single Transaction License Type Teacher: Provisional License
Transaction Date 242017

Summary (pre-fees)

Personal Information Legal Name Mark Nine m

Social Security Number: —

ihdate 06/16/1979

T o =T T IR T T P T T I!'lll



I' Wisconsin Department of Public Instruction
Educator Licensing Online

L in 3z Nine, Mark

Update Profile | Logoff | Contact Us

Introduction
Transaction Suitability Questions

Entity Name and Personal
Details

Entity Contact Information
Entity Degree Information

Entity Self-Reported Waork
History

Educator Preparation Program
Additional Information
Application Attachments
License Requested Start Date

Summary (pre-fees)

Teacher: Request New Educator License - In-5State Wl Program [1020] { Attestation

All paid applications will be reviewed by DPI. The length of the review process (and possible approval) will vary due
to the complexity of each application and overall volume of applications received. This process may take at least 6-8
Weeks.

An email notification will be sent to you with the next required step - make payment.

Press "Previous” to return to the previous section.
Press "Submit” fo confirm this fransaction and advance to the Quick Start Menu.

Press "Cancel" to save informafion, quit this transaction and return to the Quick Start Menu. After 10 days, any incomplete fransaction not
submitted to DPI will be deleted from ELO.

| hereby certify that, under penalty of perjury, all of the information submitted in this application and attachments is true and
complete. | am aware that submitting false information or omitting pertinent or material information in connection with this
application is grounds for license revocation or denial of the license and may subject me to civil or criminal penalties.

By transmitting this license application form, | certify, under penalty of perjury, under the laws of the State of WISCOMNSIN, that |
am the applicant named above.

fes

proouslsumf carca
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Fee and Summary Report

An email notification has been sent to you for this transaction. Follow the stated directions in that email for your next steps.

If there are fees or deficiencies for this transaction, they are listed below. Review them before proceeding.

Would you like to apply for another license?

You may submit multiple transactions for multiple licenses at the same time. Based on the fees associated with each application, the final amount due may be
reduced when applications qualify for a discount.
If necessary, click "Quick Start” to apply for ar renew additional license(s) before checking out.

Your primary transaction data has been submitted. Check below for deficiencies related to the transaction before continuing.
Fress "Edit App” to review the transaction and edit the information.

Fress "Quick Start” to return to the main menu.

Fees
W In-5tate Application Fee: 5125.00
Total Amount Cue: 5125.00

Deficiencies

1. Application payment due. Mavigate to "Access ELD Cart” section on the Quick Start Menu.
2. One Conduct and Competency GQuestionnaire is required. ONLY IF DIRECTED by DPI should you amend the CEC. Mavigate to "Access ELO Cart" section on the Guick 5tart Menu if necessary.

Edit App m View PDF Summary Report

.

] Get
gl ADOBE* READER"
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Quick Start Menu

Welcome to the DPI Educator Licensing Online system.

The Quick Start menu is the home for educator transactions, payments, and license certificates. Entity Information Show Stipulations |

After each transaction, scroll down to view important information. YOU r D Pl E ntlt # | )

Have Stipulations? Mo

License Information

Mo License Infermation Awailable

B Access ELO Cart and Additional Activities
Unless otherwise noted, all transactions reguire a Conduct & Competency Questionnaire (C&C) and a payment.
MNo refund will be made regardiess of whether or nof a8 license is (ssued.

Submit C&C and Payment to complete application (1 m

[ | Apply fora NEW LICENSE

Are yaou a recent graduate, have completed a new approved program, or passed a Wisconsin content test to add a
teaching subject to your license? Thinking about moving to Wisconsin and becoming an educator?
Apply far a new license below.

=Choose Category> T

=Choose License Type= ¥

<Choose Transaction> ¥ m

B view Transaction Status
A status of Open means the transaction has been submitied. Click ™View Details” to check transaction deficiencies.
[T deficiencies exist, you must follow the instructions before DRI will begin the review process.

Status: Open, .
Teacher Category - Teacher: Request New Educator License - In-5tate W1 Program [1020] Suhﬂilt:dujUnzz?c.! View Details
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ELO Shopping Cart Contents

Would you like to apply for ancther license?

You may submit multiple transactions for multiple licenses at the same time. Based on the fees associated with each transaction, the final amount due may be
reduced when transactions qualify for a discount.

If necessary, click "Quick Start” to apply for or renew additional license(s) before proceseding.

Are you ready to check out?
The following steps must be evaluated when you are finishing the application process:

1. Do you need to submit fingerprints with this application based on the Fingerprint Decision Tree? If so, contact Fisldprint to schedule vour appointment since fingerprints
must be submitted BEFORE you complete the application process.

2. Do you have your credit card ready? The application fee covers the cost of application review and processing. Mo refund will be made regardless of whether or not a
license is issuead.

3. Do you have a minimum of 30 minutes to complete the Conduct and Competency Questionnaire? Click "Mext" at the bottom of this page to finish your application.

Final Amount Due
The fees you see below are for each transaction you have checkead. You will see the final amount due on the next screen and have a chance o retum to this screen if you want
to choose different transactions to submit before you start the Conduct and Competency Cluestionnaire.

All paid applications will be reviewed by DFI, including the mandatory background check required for each applicant. The length of the review process (and possible
approval) will vary due to the complexity of each application and overall volume of applications received. This process may take at least 6-5 weeks.

Select the transactions you wish to pay for and press "Next” to confinue
Fress "Show Fee Type” to show a breakdown of the fae type and amounts.
Press "Quick Start” to return to the Quick Start Menu

Transaction Number Transaction License Mumber License Type Applicant Name Application Fee
Teacher: Request New - : .
113783 Educator License - In-State Wi E&J‘ﬁ.ggf{ lincluding 5-Year  yue mark $125.00 [«
Program [1020]
Payment Method o Credit Card (MasterCard, VWIS A, and Discover)

m Show Fee Type [l Quick Start
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Confirm Payment Details

Total Fee Due - Ready to Check Out
The total fee due is the amount that will be charged to your credit card for the transaction(s) listed below

The total transaction fee covers the DPI review and processing cost. No refund will be made regardless of whether or not a license is issued.

Your application is only complete once the Conduct and Competency Questionnaire is submitted and payment has been made in full.
Fress "Confinue” to complete the application process.

Transaction Number  Transaction Applicant Name

Fee Amount
113783 Teacher: Request New Educator License - In-5tate W1 Program [1020]  NINE, MARK 5125.00
Total Fee Due $125.00

Fayment Method: Credit Card (MasterCard, VISA, and Discover)



Wisconsin Department of Public Instruction
- Educator Licensing Online
B

L in az Nine, Mark

Update Profile | Logoff | Contact Us

Mandatory Background Process - Overview

Per Wis. Stats. (Sec. 118.19{10){e) Issuance or renewal of any license or permit by DPI is conditional pending the receipt of a satisfactory background investigation.
The background check process for all applicants includes fingarprinting, when necessary, responding to the Conduct and Compefency Questionnaire (C&C), and federal and state

background review.

Your application is only complete once the Conduct and Competency Questionnaire is submitted and payment has been made in full.

Fress "Previous” to the return o the previous section.
Fress "Next” to confinue answering guestions.

Press "Cancel" to cancel this page and return to the Shopping Cart.

The Mandatory Background Process does not have a 'save' feature and will timeout after 30 minutes of inactivity. Your responses will
not be saved.

Please plan to complete this process in one sitting.

To determine whether or not you must submit fingerprints, use this Decision Tree for assistance. Click "Cancel” to exit now.

[T you are required to submit fingerprints with your application, you must have had your fingerprints captured by DPI's vendor, Fieldprint.

Failura to submit fingerprints as required and/or failure to submit complete infarmation
will resultin a delay in processing your application, and may ultimately
result in denial of your application

revions v f conc
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Mandatory Background Process {Residency/Employment/School History

Press "Previous” to the retumn fo the overview page.
Press "Next” fo confinue answering questions.

Press "Cancel" to cancel this page and return to the online payment selection page.

1A. Within the last 20 years, but only since you turned 17, have you physically lived, worked or aftended school in a state other than Wisconsin,
a listed U.5. Territory, Canada or Great Britain?

No ' Yes

LI.5. Termritories include: American Samoa, Guam, Puerto Rico, Commonwealth of the Northern Mariana Islands and the U.S. Virgin Islands.

(reat Britain includes: England, Scotiand and Wales

v o
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Mandatory Background Process - Conduct and Competency Question 2 of 14

The Conduct and Competency guestionnaire is a screening tool that is part of the mandatory background check process. The questions contained in the Conduct and
Competency raview have been developed to alert the department to cases that may warrant further examination/consideration befors issuing a license. While most educators dao
not pose a danger to the health, welfare, safety or education of pupils, there are exceptions. In arder to protect pupils our 3w requires the department to investigate the
background of each applicant for a Wisconsin educator license, each time an application is submitted.

You must respond to ALL questions fully and truthfully. Incomplete responses will stop the application process andfor delay licensure. Inaccurate responses can result in denial
of your application. Your full cooperation is necessary and appreciated.

All information received from the Federal Buresu of Investigation and the Wisconsin Depariment of Justice as part of & background check. remains confidential. (Sec. 118 18{10)(f), Wis. Stats.) You will be notified
only if the department determines that the result of the background investigation is unsatisfactony.

Fress "Frevious” to the return to the last question you answerad.
Fress "Mext” to confinue answering guestions.

Fress "Cancel” to cancel this page and return fo the anline payment selection page.

For the purposes of this guestionnairg, "tzaching” refers to all licensad school personnel

including but not limited to teachers, pupil services personnel, administrators, liorary media

specialists, substitute teachers, licensed aides, et Ag stated in the Conduct and Competency Overview, this porfion of the application
will time ouf after 30 minutes of inactivify and vour responses will be lost. Please be
prepared to compiete this process in ane sithng.

Flease note if any documeantation needs to be submitted to the DPI, it must be in an
glectronic format such as .pdf, M3 Waord, jpg. or .pages.

E—Iave yau ever been disciplined for alleged misconduct in the course of any employment™ or as a member of any licensed ar regulated

profession?
No |® ves Example of Yes screens

provousJ ol Canc

* The context is NOT limited to an educational sefting.
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Mandatory Background Process - Conduct and Competency Question 2a

Press "Previous ' {o the return fo the [ast question you answered.
Prass “Next' o confinue answering quastions.

Press “Cancel fo cancel this page and return fo the online payment selection page.

2A) reported/provided information t the DI regarding my "yes" answer on a previous DPY license application.

Tue ® Fase <
prnof o
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Educator Licensing Online

Update Profile | Logoff | C

Mandatory Background Process - Conduct and Competency GQuestion 2Upload

The Conduct and Competency questionnaire is used to alert the department to matters in an applicant's history that may warrant further investigation. Answering "yes"to a

question or having a criminal record does not automatically make you ineligible for licensure. Each situation is considered independently, and the final decision is made on a
case-by-case basis. Your cooperation is appreciated.

W@Mwu will be required to upload an electronic version of a detailed written explanation, in your own words, describing the facts and

circumstances associated with what you are reparting. You must also provide complete electronic copies of documents associated with the matter that can corroborate f
illuminate your explanation of the incident.

Examples of appropriate documentation includs:
« Complete copies of the police reports (if any) associated with the matter, available to you from the law enforcement agency that conducted the investigation.
Copies of cormespondence, including emails, between you and your employer about ihe matter.

Caopies of the "Criminal Complaint and Infarmation” for any court case, available fram the Clerk of Circuit Cout in the county where charges were filed.
Caopies of court orders, judoments of conviction, etc.

Caopies of treatment notes, proof of treatment completion, etc. You may request these from your freatment provider.
o |f you were representad by an attorney, she may have these documents in their file.

It is your responsibility to provide these documents. Flease do not simply provide contact information, and request DPI staff to obtain materials.

Please do not provide copies of information printed from CCAP, similar court history websites, or copies of 3 backaround check you conducted yourself. These materials will not
be sufficient.

You may also submit information about mitigating factors, as well as any other relevant information you would like considered.

Press "Previous” to the return to the last question you answered.
FPress "Mext” to continue answering guestions.

FPress "Cancel” to cancel this page and return to the online payment selection page.

Z Upload )l have uploaded a complete written explanation/documentation regarding my answer.

=File Name: Choose File | Mo file chosen

ocn l provious M el concel
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Mandatory Background Process

Conduct and Competency Attestation

Frass "Previous” to the return to the last question you answerad.

Press "Mext” to confinue answering questions.

Frass "Cancel" to cancel this page and return to the online paymeant selection page.

| AFFIRM that all responses to the Conduct and Competency questions and all additicnal information in this license application and the
accompanying documentation are true to the best of my knowledge. | understand that any false statements or assertions that | make on this
document may result in denial, revocation or suspension of my license.

| HEREBY AUTHORIZE any of my current or previous employers, [aw enforcement agencies and the courts to release to the Wisconsin
Department of Public Instruction information that pertains to my responses to questions on this form.

| UNDERSTAMND that if | restrict, prevent or otherwise limit the release to the DPI of the aforementioned infarmation, my application far
licensure may be deemed, "incomplete.” An incomplete application for licensure may result in denial of my license reguest.

**ollection of social security number is a requirement of 5. 113.1901m) and (1r). The social security number may be released to the
Department of Justice, Department of Revenue, and the Department of Worldorce Development. Such information is made available to these
governmental agencies for official purposes only.

Fleass type vour full legal name to serve as your electronic signature

Previous m Cancel
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Mandatory Background Process | Conduct and Competency Summary

Please review your responses below. If you need to change an answer, press the "Edit” button in that section. You will be taken to that question and allowed to edit your
response. You will have to advance through each guestion again and re-attest to your new responses.

Once complete, press "Save with App” to continue.

Application Group License Type T0M
Transaction Type: Reqguest New License Based on Wl Frogram
Application Mumber: 113783

Edit

Question 1 Within the last 20

years, but only since

you turned 17, have

you physically lived
worked or attended

school in a state other
than Wisconsin, a

|J.5. Territory, Canada

or Great Britain? No

Question 2 Have you ever been m
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Mandatory Background Process -{Conduct and Competency Submitted

All paid applications will be reviewed by DPI, including the mandatory background check required for each applicant. The length of the review process
(and possible approval) will vary due to the complexity of each application and overall volume of applications received. This process may fake at least
6-8 weeks.

Press “Make Payment” to input payment information for the State of Wisconsin e-Payment Senvices.

Prass "Exit" to quit the Mandatory Background Process and return to the online payment selection page.

Continue to the payment functionality by clicking on the "Make Payment” button. You will be automatically redirectad to State of Wisconsin e-
Fayment Sarvices.

Make Payment J § Exit



¢ State of Wisconsin
¢-Payment Services

Make a Payment

My Payment

DPI - Educator Licensing Online

Amount Due §125.00
File # 836611

Transaction # 387520

Payment Information

Frequency One Time
Payment Amount £125.00

Payment Date Pay Now




Cautions

* Not all screens were shown

* |t is also important to note that
screens shown above may change if
there are changes in statutes or rules



Tips for Applicants
* Use legal name during the application process

* Use personal email address that you will use even after
you graduate

* Be prepared BEFORE you login ...

— Determine whether you need to get fingerprinted. For more
info, see https://dpi.wi.gov/tepdl/licensing/fingerprint

— Prepare any required documents and SCAN them so they can
be attached during the application process. For instate
applicants, this would really only apply if there is some type
of misconduct that needs to be reported. If so, you will need
to include a written explanation and court documents (when
applicable)

— Have your credit card ready


https://dpi.wi.gov/tepdl/licensing/fingerprint

QUESTIONS?



