il NI, USING THE ATTENDANCE FEATURE IN CANVAS

Canvas has a built-in attendance feature that instructors can choose to add to their
Canvas course. The tool is called Roll Call. If you plan to utilize the Attendance (Roll
Call) feature, please (1) review existing Canvas documentation on Attendance (Roll
Call) as the tips in this document are supplemental, and (2) read through the following
tips prior to the start of the course.

Activate Attendance in your Canvas course

Within the Navigation tab of the course Settings, activate Attendance by dragging it
from the hidden features in Canvas to the active features. Then click Save at the
bottom of the page.

Course Details Sections Navigation Apps Feature Options

Drag and drop items to reorder them in the course navigation.

Home
Announcements
Assignments
Grades

Office 365
Grade Sync
Syllabus

Akindi

Collaborations

Drag items here to hide them from students.
Disabling most pages will cause students who visit those pages to be redirected to

the course home page.

Discussions

This page con't be disabled, only hidden

Attendance

Page disabled, won't appear in navigation

People

Thic< nnae ran't he dienhled anlv hidden
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Use Aftendance (Roll Call) as part of your
course grade

When you activate Attendance (Roll Call) and take roll for the first time, an
assignment named “Roll Call Attendance” worth 100 points will automatically
be created and displayed in the grade area. NOTE: There are reported
technical difficulties in changing this point value.

NOTE: If you wish to use a points-based TIP: Create a weighted grade
grading system and want to adjust the category for the Roll Call

. Attendance assignment to allow the
points for the generated Roll Calll ooint value fo stay at 100 but the

the Canvas default of 100 points, the the final grade. Instructions for
following steps must be done before the weighting grades based on

assignments groups are given here.

term starts and prior to the course being
published in Canvas.

1) Select Attendance from the side Navigation menu. In the upper corner
of the Roll Call window select any date before the term has started.
Then mark all students as present. Next go to Grades and verify
that the Roll Call Attendance assignment now shows up as a column.
Roll Call Attendance in the gradebook will always display as a current
percentage, so at this point all students should show a score of 100%.

Roll Call Bl s o-
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2) Go to Assignments. Roll Call Attendance will now be listed as an
assignment worth 100 points. This assignment can be moved to any
assignment group but should not be removed or renamed. To change
the point value on the Roll Call Attendance assignment, you can edit
the assignment and enter the point value you would like for
the total amount that Roll Call Attendance is worth for the entire term.
Here it has been adjusted to be worth 280 points.

Edit Assignment X
Name: Roll Call Attendance
Due:
Points: 280
Sync to SIS:
More Options Cancel
%

3) Go back to Atftendance from the side Navigation menu and again
select the date used in Step 1. Unmark All to remove the attendance
for all students. The Attendance (Roll Call) tool is now ready to use
beginning at the start of the term. The total will be out of 280 for the
entire duration of the term. This tool will display as a percentage and
not, for example, assign 10 points per day. This means if a student
misses one of the first two days of class, they would have a 50% out of
280 points at that point of the term. The percentage a student has for
Roll Call Attendance will update each day attendance is taken.
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Using Attendance (Roll Call) but not having it
count towards the grade

Roll Call Attendance will automatically be created as an Assignment once you
enable it and mark a student’s attendance. This assignment cannot be deleted
because it will repopulate in Canvas each time attendance is taken. If an
instructor would like to use Attendance (Roll Call) but does not want it graded,
simply change it to not count toward the final grade, instead of having a point
value of 0. This can be done by editing the Roll Call Attendance assignment
and checking the box next to “Do not count this assignment towards the final

grade”.

Points 100
Assignment Group  Attendance v
Display Gradeas  percentage v

¥l Do not count this assignment towards the final grade .

Combined sections

If your Canvas course has multiple sections combined, the sections will appear
separately in the Attendance (Roll Call) feature. The drop down in the upper left
corner will show the different sections. Instructors will need to mark attendance
for each section.

Roll Call LIST CLASS o -

01-03594-Probabity and Statistics v <« THUOCT24 »

PP il Scparated sections
ALL
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