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Pcard submissions made easy!
Please include the following documents (in the order listed below):

1. DocuSign Cover Form 2. Your US Bank Statement 3 Receipts, invoices, conference outlines, and/or purchase documents
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Cardholder & Supervisor signatures List all “Business Purposes” Ensure documents are clear and easily readable

Click logos . . A . a-f
for links DocuSign us On-line Access UWL KnowledgeBase - reference for: policies, forms, resources, and reports

Have a question? Let us help! https://www.uwlax.edu/business-services/pcard/ E-mail Pcard submissions to: pcards@uwlax.edu



https://www.access.usbank.com/cpsApp1/AxolPreAuthServlet/logout.do?requestCmdId=logoutSuccess
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