
FERPA SECURE PIN SETUP - STUDENT
For more information about how to set up FERPA Secure PINs within your WINGS Student Center, 
visit https://www.uwlax.edu/records/ferpa.

Student Personal Identification Number (PIN) 

1. 	Log into your WINGS Student Center.

2. 	Navigate to the Menu by going to UW-La Crosse > FERPA  
	 Secure PIN > Set/Update FERPA Secure PIN. 

3. 	Review the information about FERPA on the page 					  
	 and then check the box stating “I Accept These Terms,” to set  
	 up your FERPA Secure PIN.”

4. 	Your name and student ID number should appear.  
	 Select Set PIN to generate a six-digit number PIN, scroll down 		
	 and select Save. 

	 *Note: You can always change your PIN by selecting  
	 Set PIN again and then Save.



Guest Personal Identification Number (PIN)

1.	 Log into your WINGS Student Center. 

2. 	 To grant guest access to your  
	 finances and/or academic records, 	
	 you can set up a guest FERPA  
	 Secure PIN for up to three guests. 	
	 To proceed, review the FERPA  
	 information and then check  
	 “I Accept These Terms.” 

3.	 You will see three boxes appear for 
	 up to three guests to have guest 
	 FERPA Secure PINs. In each box, 		
	 you can enter the guest’s Name.  
	 Then select Set PIN to generate a 		
	 six-digit number associated to  
	 that specific guest. Check the  
	 boxes labeled as Finances and/or 		
	 Academic Records depending on 		
	 the access you would like to offer. 	
	 Scroll down and select Save.     

•	 Provide Guest PIN number to  
	 the named guest(s).

•	 Need more assistance with  
	 setting up your FERPA PINs?  
	 Please contact the Eagle Help  
	 Desk at helpdesk@uwlax.edu. 
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FERPA SECURE PIN SETUP - GUEST
For more information about how to set up FERPA Secure PINs within your WINGS Student Center,  
visit https://www.uwlax.edu/records/ferpa. 


