
Non-General Application Process (N-GAP) for Foundation Funded Awards
Note: This process does not follow a consistent cycle. The timing of this process is based on each Academic Unit and when they choose to

award such scholarships.

Step 1
Academic units

confirm availability
of funds in

FundMiner or
elsewhere.*

Step 2
Academic units fill

out and submit an N-
GAP request form

that includes details
of recipient.

Step 3
UWLAFF reviews
submitted N-GAP

form to verify details
are correct.

Step 4
UWLAFF emails

scholarship recipients
instructions on

acceptance.

Step 5
Scholarship

recipients accept
scholarship and

submit a thank you.

Step 6
UWLAFF inputs

award information
into the Financial Aid
Office spreadsheet.

Step 7
Financial Aid Office
applies scholarships
to student accounts
within one business

day.

Step 8
Within a month,

Business Services
sends checks to

students with account
overages.

Step 9
Business services

invoices the
UWLAFF monthly for

all scholarships.

Step 10
UWLAFF and

Financial Aid Office
meet monthly to fine
tune processes and

payout.

Action completed by: = Students = UWLAFF = Financial Aid Office = Academic Units = Business Services

*When looking at FundMiner, it is important to recognize that financial sums are based on actions that have already occurred. It is not a predictive/forward
looking model (i.e. if an award of $500 is assigned but has not been processed out to financial aid, the sum will still include the $500).
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