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POOL POSITION DESCRIPTION


	Official Title:
	Associate Lecturer    Lecturer   

	Working Title (if applicable):
	     

	Department/Unit:
	     

	College/Division:
	     

	Reports to (official title):
	     

	Contract Length:
	Fall semester   Spring semester    Academic year 

	Appointment %:
	     

	Position of Trust:
	  Yes              No (Defined as: Having access to vulnerable populations, property access, financial/fiduciary duties, and all executive positions)

	Position of Trust with Access to Vulnerable Populations:
	  Yes              No (Defined as:  Position requires unsupervised or significant access to minors, under the age of 18 who are NOT enrolled or accepted for enrollment at a UW System Institution, and medical patients)



Position Summary Statement
Under general supervision of department chair, a person in this position is responsible for teaching undergraduate and/or graduate courses. In addition to preparing for and holding classes [face-to-face, hybrid, and/or online], teaching involves maintaining currency in the content area related to the teaching assignment, evaluating students' work, assessing student outcomes, maintaining appropriate records, and holding office hours. In addition, workload may involve advising students and/or providing other service to the department. Other duties may be assigned by the chair or dean.
Required Qualifications
Master's Degree [except in rare circumstances where post-baccalaureate certification or licensure or a baccalaureate plus experience can be established as appropriate qualifications for the teaching position].


Miscellaneous Information
For the purposes of medical leave (e.g., FMLA) during the ~30 weeks associated with the academic terms (15 for Fall and 15 for Spring), teaching is calculated as 80%+ of the overall workload; service and professional development not to exceed 20%. Teaching percentage could be lower as determined by the Dean if the instructor has a reduced teaching load from the 15 credits or contact hours. There are nine weeks of the ~39 week contract year outside of the standard 14 week semester (+ one week of finals) where 100% of the faculty member's time could be considered scholarship and/or service.




_____________________________________________________________________________________                                                     
Employee Signature								Date

________________________________________________________________
Employee Name (Please Print)

_____________________________________________________________________________________
Supervisor Signature								Date

________________________________________________________________
Supervisor Name (Please Print)
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