Taskstream Training

Module 9: How do | add information to the Context for Assessment Area to Help UPAC Understand our Program’s Process for Assessment
in the Taskstream Assessment System?

Note: UPAC members indicated a desire to allow programs to share information not easily learned from the other entries in Taskstream to get the broader
context for how your area handles assessment. This is an optional entry. Examples of what might be placed here include the use of a committee or coordinator to
manage the process, selective use of only a portion of your courses to collect data, collecting data over several terms before analyzing it. It may be best to
complete the major areas of the Assessment Plan, Assessment Results, Action Plan, and Action Plan Status to see of any details are not captured and place those
in the Context for Assessment area.

Step 1: Log into Taskstream and find your Program and enter the workspace by clicking “"Academic Assessment Workspace”
underneath your program/dept name.
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Step 2: Check to see if you are in the Edit Content tab. Look for the a new optional area in the 2014-2016/17 Assessment
Periods labeled “Context for Assessment (Optional)” Click on this area.

LA CRUDDL ' ' -

n Shared Resources | Locator | Messages | Resource Tools | il Analytics

# Edit Content ) Discussion Vv Submission & Read Reviews [t Publish [§3 Options & Info
zz/Mock Dept (Workspace: Academic Assessment Workspace) Preview
(|4 Expand Al | —| Collapse Al Content H Log H [V share 0][@*‘*_'"&]@ m_] [@ji&mﬂ_ﬁgﬂqﬁd_

General Information 4 Context for Assessment (Optional) (Subg for programs to provide g Werkin

— standing Requirements information on unique features of their procg Fra i

| -

Mission Statement b Directions ® Hel o this Pags
l Q Program Learning Outcomes D Review Method

' ¢ Curriculum Map
. Externally Created Curriculum

Map
|~/ 2014-2016/17 Assessment
Period = o
New Optional Area to provide
¢ Context for Assessment ¥ <
(Optional) information to help add
"¢ Assessment Plan background, context to your
' &> Assessment Results work .

[ Action Plan Based on Results
’ 4> Action Plan Status Report
4> SOE Questions

— Reviews

&> Review 2014-2016/17

Assessment

Step 3. Click “"Check Out” to open for editing.



Step 4. To add text to this area, look for the “Text & Image” icon along the bottom of the workspace. Click the on that button
and a text area will appear to enter the wording you wish to share.
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Clicking “Text & Image” will open this screen.
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Your entry will now appear in this part of the workspace. If you desire you can add other attachments. Just click the
“Attachments” button on the bottom of the workspace if you have Word or PDF files that would share useful information.
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Additional help guides and screencasts are available at the website:

http://www.uwlax.edu/taskstream/program-assessment/faculty-materials/
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