
Taskstream Program Assessment Training Modules 

Module 2:  How do I Create or Edit Learning Outcomes in Taskstream? 

This guide assumes you are starting in your program workspace.  If you need help on how to log into the system, please consult Module 1 on logging 

in for Program Assessment work.  

To begin creating your outcomes or to edit an existing set of outcomes,  please follow these steps. 

Step 1:  Click on “Program Learning Outcomes” in the left navigation area of the workspace.  Make sure you are in the “Edit Content” tab, and Click "Check 

Out" for this area.  The Program Learning Outcomes for your area should be viewable.  A set of learning outcomes from your previous assessment work might 

already exist in the system.  You can add additional sets or edit the set you have.  Once a measure with data is tagged to an outcome, it cannot be deleted.  

 

Clicking the “Check Out” button will bring up this screen   



 

Step 2:  To create an entirely new set of learning outcomes select the “Create New Set” button.  This will open a screen to provide a name for this outcome set 

and a checkbox to allow for mapping.  At this point we advise leaving the checkbox unchecked.  Click “Continue” to move ahead to the next step. 

   



 

Step 3:  Once your outcome set is named,  you can begin to add individual learning outcomes by clicking the “Create New Outcome” button.   

 

Step 4:  The outcome entry box asks for entry of a name and description.  Click “Continue” after your done writing your outcome.    

 



Step 5: Once entered, options to write additional outcomes, add mapping, or go back to all outcome sets will appear.  You can continue to enter outcomes 

within the set using the “Add another outcome” link.    Please provide a name and then the specific outcome language. Repeat this process for all subsequent 

outcomes.  

 

Step 6:   When done with the last outcome, click “Back to all outcome sets”  followed by "Check In" the exit the edit function for the are.. 

  



 

Step 7:  To edit existing outcomes,  make sure the “Check Out” the area.  Then look for the edit button along the right side of the screen for each individual 

outcome.  Other options are available on this screen to reorder your outcomes, edit the name/properties for the set, or remove them entirely.  Note that once 

outcomes are linked to a curriculum map,  assessment measure, assessment results, action step, or action status update the system may not allow you to 

remove or delete them.   Click “Check In” when finished with your outcomes edits.  

   

 

Content in this guide is related to the MediaSite screencast located at : 

https://mymedia.uwlax.edu/Mediasite/Play/ce1c7fcb250a48f09ab2c93a7801374a1d 

 

https://mymedia.uwlax.edu/Mediasite/Play/ce1c7fcb250a48f09ab2c93a7801374a1d

