
Taskstream Training Modules 

Module 4:  How do I enter an Status Report  (Update on Actions) for General Education Assessment into the Taskstream Assessment System? 
 

Special Note: This step presumes you have entered information about your task, results, and action step in the other three sections of the template.  This is 
the equivalent of filling out the old Form C.  The steps include: (1) indicating the learning outcome you are reporting an action status for, (2) selecting the 
action step you are reporting on, (3) indicating one of the four status types for the intended improvement (Completed, In Progress, Not Started, or Not 

Implemented) and then (4) a short explanation of this status.  You can attach files that might help clarify any actions you have taken to improve learning 

Step 1:  Log into Taskstream and find your course.  Note that you will use the General Education Program Assessment Workspace.   

 

  



 

Step 2: Click on the Status Report (Update on Actions) area to highlight it, then click "Check Out" to edit this area. 

 

  



 

Step 3:  Find the action step you prepared in the Operational Plan (Action Steps) and indicate an “Action Status” by clicking "Edit" on the 
right side of the screen.   

 

  



Step 4: After clicking “Edit” for the Action Status.  Use the pull down menu indicate if the action is: Complete, In Progress, Not Started, or 
Not Implemented.  Click "Submit" to save this information.  

 

Step 5: Click the “Edit” button associated with the Status Summary.  Provide a short explanation of how assessment data was used to make 
improvements in the course, addressing your results/analysis from your task.  Click “Submit” when finished. 



 

Step 6:  (Optional) You may provide other information in the box "Need for Consultation or Support with your Assessment" by clicking “Edit” 
on the right of the screen and then “Submit” when done with the text box. 

Step 7:  Click "Check In" when you are finished entering all your information for the Status Report (Update on Actions). 

 

Step 8: To ensure the GEAC gets access to this submission.  Make sure to click on the “Submission & Read Reviews” tab and then click the 
“Submit” button associated with the Status Report (Update on Actions) area.   

 

 

Other training guides and screencasts are available on the www.uwlax.edu/taskstream webpage.  


