Murphy Library Lobby Request Form
Today’s Date: _________

Organization: ____________________

Organization Advisor: _____________

Phone number of Advisor or Point of contact: __________________

Email address: ____________________________________________

Event Information

Date of Event:   ____________________________
Name of Event: ____________________________
Is event by/for non-UWL students? ____

Event start time: _______



Event End Time: ______

Set Up Time:  _______ 



Clean Up Time:  ______

Arrangements:

There are 2 very small tables and 2 chairs available for set up. They are in the hall and you can position them but DO NOT BLOCK EXITS. You are also responsible for putting the tables and chairs back where you found them. 
Provide a brief explanation about the purpose of the event and what it will entail

Submit form via email to: libraryoffice@uwlax.edu 
*You will be notified if lobby use is approved within a couple days
