
Textbook Rental Desk Copy Contract 

Publishers supply instructors with a complimentary desk copy. Textbook Services will assist faculty 
with information needed to obtain desk copies from publishers for the class they teach. Personal 
desk copies may be obtained from the publisher. Textbook Services will provide one student desk 
copy for a period of 30 days while the instructor is acquiring a desk copy. If the textbook is not 
returned in 30 days the department will be billed for the textbook, at a replacement cost of 
75% of the publisher's price. The textbooks borrowed for short-term loan from Textbook Services 
are the property of Textbook Services and have been paid for by student fees.

TEXTBOOK INFORMATION  

TITLE:

ISBN:

PUBLISHER REPLACEMENT PRICE:

BARCODE:

CHECK-OUT DATE:

RETURN DUE DATE:

DEPARTMENT NAME:

ACCOUNT NUMBER: Fund(3) Program(2) UDDS(6)

SIGNATURES

INSTRUCTOR:

TEXTBOOK RENTAL MANAGER:
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