
 
 

TEXTBOOK RENTAL SERVICES ADOPTION FORM FOR NEW TITLES   
(Revised 09-21-10) 

 
Date Received:   _______________________ (Textbook Rental Use Only) 
 
Term:    Fall                     Winter Session    Spring      Summer 
 
Department:  ________ (3-letter abbreviation)  Course:  ________ (3-digit number)  Section:  ________ (2 or 3 digit number) 
  
Course Capacity:  _______________________ (as listed on Wings) 
 
Publisher:   _______________________________________ 
 
New ISBN:    _______________________ (13 digit) 
 
New Author:   _______________________ (Last Name) 
 
New Number:   _______________________ (Textbook Rental Use Only) 
 
New Title:   _______________________________________________________________________ 
 
New Edition:   ___________________   New Copyright:  _______________________ 
 
If new title is replacing an existing title, please provide the following information.  All textbooks must be used for a 
minimum of three (3) years. 
 
Existing ISBN:   _______________________ (13 digit) 
 
Existing Author:   _______________________ (Last Name) 
 
Existing Number:  _______________________ (Textbook Rental Use Only) 
 
Existing Title:   _______________________________________________________________________ 
 
Existing Edition:   _____  Existing Copyright:  _____________  Out of Print: _____________ (yes or no) 
 
Year Purchased:  ___________   Number of copies to be retained by department: __________ 
 
 
Type of Course:    New  Existing 
 
Type of Instructor:  New  Existing 
 
Type of Textbook:  Primary  Multiple 
 
Qualify:    _______________________ (Textbook Rental Use Only) 
 
Priority Ranking:  _______________________ (Textbook Rental Use Only) 
 
Retail:    $______________________ (Textbook Rental Use Only) 
 
Cost:    $______________________ (Textbook Rental Use Only) 
 
Approved for Purchase:  _______________________ (Textbook Rental Use Only) 
 
ADA Name:   _______________________ Email: _______________________ Phone: ________ 
 
Instructor Name:  _______________________ Email: _______________________ Phone: ________ 
 
Chair Signature:   _______________________ Email: _______________________ Phone: ________ 
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