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How to use the Course Planner 
  
The following Step-by-step Instructions provide the steps on how to use the Course Planner to track your academic 
progress in GoArmyEd. 
  

Step Screenshot 

1.  From your GoArmyEd Homepage, select the “Course 
Planner” Smart Link under the Smart Links section of 
your GoArmyEd Homepage. 
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Review the Quarterly Tuition Assistance Statement of 
Understanding if it appears.  
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3.  Scroll down the screen and select the radio button to 
acknowledge that you agree to the terms of the 
Statement of Understanding when using Tuition 
Assistance 

Enter your GoArmyEd password in the “Password” 
field. 

 

4.  Select the “Submit” button to proceed to Course 
Planner. 

 

5.  The Course Planner screen appears. If a Student 
Agreement/Documented Degree Plan has not been 
approved by an Army Education Counselor, you will be 
prompted to upload your Student Agreement/ 
Documented Degree Plan into Course Planner.  

For additional assistance with uploading your Student 
Agreement/Documented Degree Plan review the Step-
by-Step Instructions titled “Uploading Student 
Agreement/Degree Plan into Course Planner.” 
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6.  Enter the number of units you have remaining to 
graduate in the “Units Remaining to Graduate” field 
and select the drop-down arrow to select the unit type 
for the “Unit Type” field.  

NOTE: The number of remaining units to graduate can 
be found on your Student Agreement/Documented 
Degree Plan. 

 

 

To begin adding courses to your Course Planner select 
the “Select School” button. 
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7.  The Look Up School page appears. The home school 
listed on your Student Record will pre-populate in the 
“School Name” field.  

 

 

 

 

 

 

Select the “Look Up” button to proceed. 

 

 

 

 

 

Multiple school listings may appear.  Carefully view the 
list and select your home school for a listing of courses 
offered with that school. 
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8.  Depending if your school uploaded courses, you will automatically be directed to one of the following paths to 
either search database for your course or manually type course information. 
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9.  
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10.  A message appears stating you have successfully 
submitted your Course Planner.  You will receive an 
email when your courses have been reviewed and either 
approved or rejected.  

 

Select the “OK” button. 
 

11.  Select the Close Window link in the upper right corner of 
the screen to return to your GoArmyEd homepage. 

 

12.  Frequently Asked Questions 

Q: Do I have to submit a Course Planner prior to enrolling into classes?  

A:  Yes, you will not be able to enroll in a class until courses you enter on the Course Planner are approved.  
Course Planner is required once you completed six semester-hours (SH) taken at your home school or nine SH 
at any school (whichever comes first).  

Q: How is my Course Planner approved? 

A:  Your Course Planner will be reviewed by either your school or an Army Education Counselor.  After you have 
been approved for the courses listed on your Course Planner, you will be able to enroll in the approved course or 
courses.  

Q: How many classes do I have to include in Course Planner?  

A:  In order to avoid having to resubmit your Course Planner multiple times, you should include all courses that 
you know are needed to complete your degree. 

Q: Am I able to edit my classes in Course Planner? 

A:  Yes, if courses are in Pending status, you are able to make edits on the Course Planner.  

Q: Can I change my course listings once they are approved in Course Planner? 

A: If you change your degree or home school you will need to submit a new Course Planner for approval. 

 


